AJIMUHUCTPALMS TOPOACKOI'O IIOCEJEHHSI CYXOAOJI
MYHHAIIUIIAJIBHOI'O PAMOHA CEPTUEBCKUI
CAMAPCKOM OBJIACTH

INOCTAHOBJIEHHUE
oT «20» nexaOps 2024 r. Ne 198

OB YTBEPXKJIEHVN AIMAHUCTPATUBHOI'O PETJIAMEHTA
MMPEJOCTABJEHASA MYHUITAIIAJIBHOM YCJIYTH « BBITAYA
JOKYMEHTOB (EJAHOTI' O KHUJINIIIHOI'O JOKYMEHTA, KOIINA
®UHAHCOBOI'O JIUIIEBOI'O CYETA, BBIIIMCKHA U3 JOMOBOM
KHHUTU, KAPTOUYKHA YYETA COBCTBEHHHUKA KINJIOTO
IMOMEIIEHWSI, BRIIINCKHA N3 IOXO3MCTBEHHON KHUTH
WHBIX JOKYMEHTOB, COIEPKAIINX AHAJIOT MYHBIE
CBEJIEHUSL, ITPETYCMOTPEHHBIE 3AKOHOJATEJILCTBOM
POCCHVICKOM ®EJEPAITAN»)

B cootBercTtBHE ¢ PenepanpabiM 3akoHOM OT 06.10.20031. No 131-03 «O6
OOIMX MpPHUHIMIIAX OpraHW3alldd MECTHOIO caMoylpaBieHus B Poccuiickoi
Deneparuny, OenepanbHbiM 3akoHOM 0T 27.07.2010r. Ne 210-®3 «O6 opraHuzanuu
MPEJIOCTABICHUSI TOCYIapCTBEHHBIX M MyHUIUIAIBHBIX YCIyI», IIOCTaHOBICHHEM
[MpasurensctBa Camapckoit obmactu ot 27.03.2015r. Ne 149 «O6 yTBepKneHUH
THIOBOrO MEpPeYHs MyHHUIIUTIAIBHBIX YCIYT, MPEAOCTaBIIeMbIX OPraHaMi MECTHOTO
CaMOYIIpaBJIeHUs. MyHHUIIUIIATBHBIX 00pazoBanuii Camapckoit 0061acTy, U BHECEHHH
U3MEHEHUH B OTHeNbHBIE MocTaHoBIeHus [IpaButenmbcTBa CamMapckoil oGnacTu»,
VeraBom ropojckoro mocenenns Cyxomosl MyHHLIMNAIBHOTO paiioHa CeprueBCKHiA
Camapckoit  obmactit  aAMUHHCTpanus ropogckoro moceneHus — Cyxomon
MyHHUIKIaIbHOTO paiiona Cepruesckuii Camapckoi 001acTH IIOCTaHOBIISAET:

1. YTBepauts AIMUHUCTPATUBHBIN periaMeHT MIPeNOCTaBIEHUL
MYHHUIHAIATIBHOU yeyru «Bpiiada TOKyMEHTOB (€IMHOTO JKUIIMIIHOIO IOKYMEHTa,
KoMK (PUHAHCOBOTO JIUIIEBOTO CUETA, BBINMCKH M3 JJOMOBOX KHHUIHY, KAPTOUKU ydeTa
COOCTBEHHHUKA JKMJIOIO IIOMEIIEHHS, BBIITACKA U3 IOXO3SHCTBEHHOW KHHUIH M HHBIX
JOKYMEHTOB,  COJEpXallNX  AaHaJIOTWYHBIE  CBEACHHS,  IPEAyCMOTpPEHHBIC
3aKOHOIATEIbCTBOM Poccuiickoit Demepanuuy») B cooTBeTcTBUE ¢ [Tpunoxennem Nel
K HACTOSIIIEMY ITIOCTaHOBIICHHUIO.

2. Ony6nuMkoBaTe HacTosllee IIOCTaHOBIeHMe B Tasere «CeprueBCKUI
BECTHUK.

3. HacrosImee MOCTaHOBJIEHHE BCTYIIAET B CHILy CO IHS €ro OQHIHAIBHOIO
OITyOJIMKOBaHMUS.

4. KoHTpoib 3a BBIOJHEHWEM HACTOSAIIETO IIOCTAHOBICHUS OCTaBILAIO 32

coboi.
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I'maBa TOpOCKOro MOCEIEHHUS
MyHHUIUITATLHOTO pailoHa T AMUHMCTPALYS
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Cepruesckuit Camapckoit 061agan %

N.O.becenun




ITpunoxenne Nel

K IIOCTaHOBJICHHIO aMHUHHUCTPAIIHH
ropoackoro nocenenuss Cyxomnoi

MY HHUITUIIAIBHOTO paiioHa CeprueBcKuit
oT «20»aexabpst 2024 1. Ne198

Pa3znen 1. O6mue moJioxkeHus
1.1. IlpeameT peryjupoBaHusi AAMHHHCTPATHBHOIO perjiaMeHTa

1.1.1. AZMUHHCTpPaTUBHBIA perilaMeHT IPeIOCTaBIECHUS MYHUIUIAIBHON
yeiyru (nanee — AIMHUHHUCTPAaTHBHBIN periiaMenT) «Bblnada JOKyMeHTOB (eJHHOIO
KATHIHOTO JOKYMEHTa, KONMHUM (DPUHAHCOBOIO JIMIIEBOIO CYETA, BBIIMCKH H3
JIOMOBOW KHHTH, KaPTOUKH yueTa COOCTBEHHHKA >KUAJIOr0 IIOMEIECHNUS, BBIIIMCKH U3
IIOXO3SMCTBEHHOM KHWTM W WHBIX JOKYMEHTOB, COIEpKallluX AaHaJOIMYHEIE
CBeleHHs, IPEIyCMOTpPEHHBIE 3aKOHOIATelnbcTBOM Poccuiickoit dDeneparun»)
(mamee — MyHHWIOUIAIBHAS YyCIyra) YCTaHaBIMBaeT IOPANOK M CTaHAApT
IIPEOCTABICHNS MyHHIIUIAIEHON yCIyTH Ha TEPPUTOPUN FOPOJCKOrO MOCEICHHS
Cyxomon myHmIunanbHoro paiiona CeprueBckuit Camapckoi obnactd, B TOM
YHCJIe ONpeNeNseT CPOKH U IOCIEAOBATEIFHOCTh aqMUHUCTPATUBHBIX IIPOLENYD
(meticTBHMif) TPU  OCYIIECTBIEHWM  IIOJHOMOYHMH IO  IIPEIOCTAaBIIEHHIO
MYHHUIUATIATEHOHR YCIYTH, GOPMEI KOHTPOJIA 32 IIPEIOCTaBICHAEM MYHHUIIUAIIAILHOM
yCIYyrd, a TakKkKe TIOpsSmoK  oOkamoBaHusl  JeficTBuii  (Ge3nelicTBhA)
YIIOJTHOMOYEHHOT'0 OpraHa, IPeI0CTaBIIIOIIEr0 My HAIUIIAIBHYIO YCIyTy.

1.2. Kpyr 3asBuTene

1.2.1. 3agBuTensaMM Ha [IOMyYeHHE MYHHLHUIIATGHONH yCIyru (manee —
3asIBUTEJIH) SBIISIFOTCA:

- B OTHOILIEHHH BBIITHCKH U3 MIOX03MCTBEHHON KHUTH: TpakaaHe Poccuiickoit
Denepalyy, OCYLIECTBISIONINE BeIeHHE JIMYHOIO IIOACOOHOIO XO3AHCTBA Ha
TeppUTOpUH Tropojackoro moceneHus CyxoIon MyHHIHUIAIBHOIO —paioHa
Cepruesckuii Camapckoil o0xacTy, oOpaTHUBINUECS B YIIOJIHOMOYEHHBIM OpraH ¢
3aIpOCOM O TPEAOCTaBICHUN MyHUIIUIIAIBHON YCIYyTH,

- B OTHOIIEHWM AapXWUBHOH CIPaBKU C IPHIOXKEHHEM BBIITUCKA U3
[IOXO3IHCTBEHHON KHHIH: TpaXZaHe, CBEIEHHs, O KOTOPBIX BHECEHBI B
[IOXO3AMCTBEHHbIE KHHIH, BEJICHHE KOTOPBIX OCYILECTBJIANOCH 0 BCTYIUICHUS B
cumy ®enepansroro 3akona or 07.07.2003r. Ne 112-03 «O mu4HOM 1HOACO0HOM
XO3SIHCTBEY, a TAKXKE TPaXKIaHe, MMEIOLe POJCTBEHHEIE CBSI3K C BEILICYKa3aHHON
KaTeroprei rpax[IaH C [eb0 ITOJyIeHHs CBEJCHUN O HUX U3 MOXO3MHCTBEHHBIX
KHUT, BeJICHHE KOTOPBIX OCYIIECTBIIIOCH JO BCTYIUIEHUS B cuiry DerepaibHOro
3akoHa oT 07.07.2003r. Ne 112-®3 «O nu9IHOM NTOACOOHOM XO3HCTBE.



1.2.2. OT uMeHH 3asIBUTENICH MOTYT BBICTYIIATh UX IIPEJICTABUTENN, UMEIOIIHE
IpaBO B COOTBETCTBHH C 3aKOHOAATeIbCcTBOM Poccuiickoit @enepanuu nubo B CHILY
HaJeleHss WX B TIOpsJKe, YCTAaHOBICHHOM 3aKOHOJATelbcTBOM Poccuiickoi
@enepariyu, MOIHOMOYUSIMH BBICTYIIaTh OT UX UMEHH.

1.3. TpeGoBanust mpegocTaBJIeHUs 3aBHTEI0 My HHIHNAJILHOM YCIyTH
B COOTBETCTBHH C BAPHAHTOM NPpeJ0oCTaBJIeHH MyHHIHNIAJILHOMN yCIYyTIH,
COOTBETCTBYIOIIHM NMPU3HAKAM 3asiBUTEJIs, ONIPe/leJIEHHBIM B pe3yJ/ibTaTe
AHKETHPOBAHMS, IPOBOIHMOI0 OPraHOM, IPeJ0CTaBIAIOIINM YCJayry (JaJiee -
npoduInpoBanne), a TAK:Ke pe3yJibTaTa, 3a IpeJoCcTaBJIeHHeM KOTOPOro
oOpaTnJics 3asiBUTEJb

1.3.1. MyHunumnaigbHas yciryra JOJDKHa OBITh IIPeAOCTaBIeHa 3asSBUTEII0 B
COOTBETCTBMM C BapHaHTOM IPEJOCTaBICHUS MYHUIUIAIBHOM yCIyru (naiee —
BapHaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPBIM 3asBUTEIIO Oyner
[PEJOCTaBlIeHa MYHHUIMNANbHAs YyCIyra, OIpEJeNsdeTcs B COOTBETCTBHH C
HACTOSAIIMM AIMUHUCTPATABHBIM PETJIAMEHTOM, UCXO/ U3 IIPU3HAKOB 3asBUTEIII
(mpuHamnIexamero eMy o0bekTa) M IMOKaszaTeledl TakuX IPH3HAKOB (IIEpeYeHb
IPHU3HAKOB 3asBuTeNs (MPHHAIIIEKAIIETO eMy O0BeKTa), a TaKkKe KOMOWHAIMH
3HaYeHUi PU3HAKOB, Ka)Kias W3 KOTOPBIX COOTBETCTBYET OIHOMY BapHaHTY
IPENOCTABIEHUs MYHUIUITAIBHOW ycimyry, npuseneH B Ilpmnoxenmum Ne 1 x
HACTOSIIEMY AIMUHUCTPATHBHOMY PEriIaMeHTy ).

1.3.3. Tlpu mpemocTaBieHWH MYHHUIWIATGHOH YCIYyTH IPOQHIMPOBAHHE
(IpefocTaBiieHre  3asBUTENIO MYHWIIUIIATBHOW YCIYTH B COOTBETCTBHH C
BAPUAHTOM TIPEJOCTaBICHAS MYyHHIUNATBHONM YCIYI'M, COOTBETCTBYIOIIUM
NpU3HAKaM  3asgBHUTENs, ONpPEleNIeHHBIM B  Pe3ylbTaTe  aHKETHPOBAHMUA,
IPOBOJIMOTO OPraHOM, IPELOCTABIIIONIAM YCIIYTy) IPOBOAMUTCS B ClIydae MOIadn
3asBHTENEM 3aIpOCa O MPEJOCTaBICHUN MYHHIUIIATBHOM YCIyTH B 3JIEKTPOHHOM
dopMe B HHOPMAIMOHHO-TEIEKOMMY HUKaIlHOHHO# ceTH HTepHeT (naee — ceTh
VHTepHET) MOCPEACTBOM (elepalbHOM TIoCyIapCTBEHHONH MH()OPMAIMOHHOM
cucteMbl «EIOWHBIA IMOPTal TOCYJApCTBEHHBIX M MYyHMIUIAIBHBIX YCIyT
(bysxumit)» (mamee — EIINTY), rocymapcTBeHHOH HH(OOPMAIMOHHOW CHCTEMBI
Camapckoii o6mactu «[TopTall rocyAapCTBEHHBIXK U MYHHIMIATIBHBIX yCIyr (fajee
— peruoHanbHBIH mopTai, PIITY).

Pasgen 2. CTanaapT npeaocTaB/IeHHs] MyHHIHIIAABLHOH yCIyrd
2.1. HaumeHOBaHHE MYHUIIUNIAJIbHOM YCIYIH

2.1.1. MyHununaneHas ycryra «Beiaua JOKyMEHTOB (€IXHOTO XKIIUIITHOTO
JIOKYMEHTa, KOIUK (PHHAHCOBOrO JHIIEBOTO CYETA, BHINUCKH U3 IOMOBOU KHHIH,



KapTOYKH ydeTa COOCTBEHHHKa JKHAJIOTO  IIOMEIIECHHs, BBIIUCKA U3
MMOXO3SHUCTBEHHOM KHUTM ¥ MHBIX JOKyMEHTOB, COAEpXalluX aHAJIOIMYHBIE
CBeIEHMUs, PeayCMOTPEHHBIE 3aKOHOAaTensCcTBOM Poccutickoit @enepanyn»).

2.2. HamMeHOBaHHEe OpPraHa, NpeJocTaB/IAIOIIEro
MYHHIHIAJIBHYIO yCJIYTy

2.2.1. MynununaneHas yclyra IIpeloCTaBiIeTcs YIIOJIHOMOYEHHEIM
OpraHoMm - AIQMEHHCTpaIell ropozckoro noceneHus Cyxonoa MyHUIUIIAIEHOTO
paitona Cepruesckuii Camapckoii ob6macty (nanee — YIOIHOMOYEHHEIH OpraH).

2.3. Pe3yabTaT npegocTaBieHdss MyHHIHIAJIBHOR yCJIyTH

2.3.1. B COOTBETCTBUH C BapWaHTaMH{ IPEOCTaBICHUS MYyHULUIAIBHOM
YCIyTH, NpUBEIEHHBIMA B ImyHKTe 3.1.1 Hacrosdmero AIMHHHCTPaTHBHOIO
periaMeHTa, pe3yJIbTaTOM MPeI0CTaBICHU MyHULUIIAIbHON YCIIYyTH SABIISIOTCS:

1) penreHue o IpeOCTaBICHUN MyHUIIUIIAIIEHOMN YCIIyIH;

2) pemieHue 00 OTKa3e B IPEAOCTaBICHUN MYHHULIUIIAIBHON YCIIYTH.

2.3.2. HaumeHoBanue JOKyMEHTOB, COJEpXallUX  peEIIeHHe O
[IPEIOCTABJICHAN MYHHIIMIIAIGHOM YCIIyI'W, Ha OCHOBAHUH KOTOPBIX 3asSBUTEIIIO
IPENOCTABIAIOTCS PE3yJIbTAThl, yKa3aHHble B IOAIMyHKTaXx 1 m 2 myHkra 2.3.1
HACTOSIIEr0 AIMHHHUCTPATUBHOIO pEIVIAMEHTa, IPHUBOIUTCS B IOApasjienax
aIMAHUCTPATUBHOTO  pErJIaMeHTa,  COJEpXallluX  OIHKCaHWe  BapHUaHTOB
IIPEIOCTABICHUS MyHULIUIAIBHON YCIIYTH.

2.3.3. Pe3ymnbpTaThl IpeJoCTaBIeHU MyHUIUIIAIBHON YCIyTH, YKa3aHHBIC B
nyakre 2.3.1 HacTosmiero AIMHHHCTPAaTHBHOTO peTNIaMeHTa, MOIyT OBITh
TIOJTy9€eHBI 3asBUTEJIEM JINIHO IIPH 0OpallleHHy B Y IOTHOMOYEHHEIN OpraH, I0YToH
IO IOdYTOBOMYy anpecy 3asButens, mocperactsoM EINTY, PITY B dopme
5JI€KTPOHHOIO JOKYMEHTa, IOJMUCAHHOTO YCHUIEHHOH KBalU(QUIMPOBAHHOM
3IEKTPOHHOM moamucho (natee — YKOIT) 10mKHOCTHOrO JIMIA, YIIOTHOMOYEHHOTO
Ha IpUHATHE pemleHus (B ciydae IIOJa4yd 3asABIE€HHA O MPEIOCTaBICHUN
MyHHIUIAIFHON yCIyTH B 3IeKTpoHHOU (opme mocpenctsoMm EINTY, PITTY).

Crioco6 mojIydeHHsT pe3yabTaTa IPelOCTaBIeHNS MyHUIUIIAILHON YCIyTH
YKa3bIBAETCs 3assBUTEIEM B 3asIBIICHUH O IIPEJOCTaBICHAN MyHHIUITAIBHON yCITyTH.

2.3.4. ®akT TIOJyYeHMs 3aABUTENEM pe3ylnbTaTa IIPENOCTaBICHUA
MyHHIUIOAIBHON yCIyrd (ukcupyeTcss B (efepanbHOM TIOCYIapCTBEHHOM
uHbopMaIonHoN  cucreMe  «EOWHBIM  mOpTan  TOCYHapCTBEHHBIX M
MyHHIUOATEHEIX  yeuyr  (GYHKIMIA)», TOCYyJapCTBEHHOH HH(OPMAIMOHHOH
cucreMe Camapckoit obnactu «llopTam rocynapCTBEHHBIX W MYyHHIIMIIATIBHBIX
YCIyT».

2.4. Cpoxk npexocTaBaeHHsI MyHHIMIAJILHON yCIyTH



2.4.1. O0mui CpoK IpemOoCTaBICHUS MYyHULUNAIBHON YCIYTA HE IOJDKEH
IIPEBBIIATE TPeX PabodrX AHEH co AHSA PerucTpaliy Y IOIHOMOYEHHBIM OPraHOM
3agBJEHHS O IPEJOCTABICHHH MYHHUIUIIATGHON YCIYTH U HEoO0XOJHUMBIX
JTOKYMEHTOB.

2.4.2. Cpok mpenocCTaBICHUs MYHULMNAIBHONM YCIYTH IS KaXIO0ro
BapraHTa TPEeIOCTaBICHHs MYyHUIUIAIBHONW YCIyTH IPUBOIUTCSA B IIOIpa3eiax
aIMUHUCTPATHBHOTO  periiaMeHTa,  COACp)KallMX  ONKMCaHWe  BapHaHTOB
MPeIOCTaBIeHUS MyHUIUIIATBHON yCIyTH.

2.5. IIpaBoBbIe OCHOBAHHA JJIfl MPEAOCTABJICHHA
MYHHIHIIAJBHON yCJIyrH

2.5.1. TlepeueHbr HOpPMATHBHBIX IIPABOBBIX AaKTOB, DPETYIHPYIOIINX
IpEeIOCTaBIEHHe MYyHUIUIIATLHON yCITyrd, HHGOpPMaIHs 0O IopaaKe AocyneOHOro
(BHecymeOHOrO)  OOXaloBaHWs ~ pelleHWit ®  gmedicTuit  (Ge3nmelcTBHA)
VIOIHOMOYEHHOIO OpraHa, a TakKe ero MODKHOCTHBIX JIMI, MyHHIIMIIATbHBIX
cayxaiux, padoraukos pasmernaercs Ha EIIT'Y, PITT'Y u Ha odbHIuanbHOM caiTe
aJIMAHUCTPAIH MyHUIUITATFHOrO paioHa CeprueBCKHH.

2.6. HcuepnbiBaouii nepeyeHb JOKYMEHTOB, HE00X0IHMBIX IS
peI0CTABIEHUS] MYHHIHIIAJIBHOH yCIyrd

2.6.1. MHcuepnpiBaromuii IepedeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUU C 3aKOHOMATEIBHBIMH WM HHBIMA HOPMATHBHBIMH IPaBOBBIMH
aKTaMd JUIA TPENOCTaBIeHWS MYHULMIIAIBHOM YCIYyrd, C pasleleHneM Ha
IOKYMEHTBI ¥ HHGOpMalMIO, KOTOPHIE 3asgBUTENL JOJDKEH IIPE/ICTaBUTh
CaMOCTOSATENBHO, W JOKyMEHTHI, KOTOpBIE 3asBHUTENb BIIPaBE IIPEICTABUTH IIO
COOCTBEHHON HHHIMATHUBE, TaK KaK OHM IIOMJIEXAT IIPEICTAaBIECHHIO B paMKax
MEXXBEJOMCTBEHHOT0 HMH(M)OPMAIIMOHHOTO  B3aMMOAEWCTBHs, IIPUBOIUTCA B
moJipasaenax afMUHUACTPATUBHOIO PETTIaMEHTa, COAEPIKAIIAX ONTMCaHNe BApUaHTOB
MIPEeIOCTaBICHNS MyHULIAIIATIBHOM YCIIYTH.

2.6.2. YIIOIHOMOYEHHBIN OpraH He BIpaBe TpeOoBaTh OT 3asBUTEIIS:

1) mpencrapieHus ITOKYMEHTOB X HH(OPMAalMU HIM OCYLIECTBICHUSI
JNEHCTBHI, TPEICTaBICHWE WM OCYILIECTBIEHHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHEIMHM [IPABOBBIMU aKTaMH, PETYJIHUPYIOIIUMH OTHOIIEHHS, BO3HUKAIOIINE
B CBSI3H C IIPEIOCTaBICHUEM MyHUIIUIIAIBHOM YCIYTH,

2) mpencTaBieHHs JOKYMEHTOB M HH(OpMAaluy, KOTOPBIE HAXOIATCS B
pACIIOPSKEHUM  YIIOJHOMOYEHHOTO OpraHa, WHBIX OpPTraHOB TI'OCYIapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIpaBI€HHS W OpraHM3alMii B COOTBETCTBUH C
HOPMATUBHBIME TIpaBoBeIMEA akTamu Poccuiickoii @enmepanuu u Camapckoin
obnactu;



3) OCYIIECTBIIEHUS EUCTBHM, B TOM YHCIIE COITIACOBAHUM, HEOOXOIUMBIX IS
HONyYEHHs] MYHHWIWIIATGHON YCIyrM ¥ CBS3aHHBIX C OOpalleHWEM B HHBIE
roCcyIapCTBEHHEIE OpTaHbl, OpraHbl MECTHOI'O CaMOYIIpaBIeHHUs, OpraHu3alliy;

4) mpencTaBleHMs JOKYMEHTOB W HHGOPMAIWH, OTCYTCTBHME H (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBANUCh IIPU II€PBOHAYAIBHOM OTKase B
[PEIOCTABIEHUH MyHHUITUITAIBHON YCIIyTH, 33 HCKIIIOYEHUEM CIIETYFONIUX CITy4dacB:

a) U3MeHeHHe TpeOOBaHMN HOPMATHUBHBEIX IIPABOBEIX aKTOB, KacaroIIHAXCS
IPEIOCTaBIeHNAS MYHUIMIIAIBHOM YCIIyTH, IIOCIe IIEpBOHAYAIBHOW IOJa4H
3asIBJICHUS O TIPEJIOCTABICHUN MYHULIUIIAIBHOMA YCIIYTH,

0) HagWuue OIMOOK B 3asBICHUM O INPENOCTABICHUM MYHHIUIIATBHON
YCIIYTH ¥ JOKyMEHTax, IIOJJAHHBIX 3asSBUTEJIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B
TIpeI0CTaBIEHAY MYHUIUIAILHON YCIYTH U He BKIFOYEHHEIX B IIPEICTABIEHHBIH
paHee KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYeHHE CPOKa JEeHCTBHS IOKYMEHTOB WM M3MEHEHHE MH(OpMaIlhH
TI0CJIE IEPBOHAYAIFHOTO OTKa3a B IIPEIOCTaBICHAN MYHHUIIUIIATBHON YCITyTH;

r) BEHIABIEHHE [OKyMEHTAIBHO IIOATBEPXKAEHHOrO (akTa (IPH3HAKOB)
OMIGO0YHOr0 MK IPOTUBOIPABHOTO AeHCTBUS (0e31eHCTBUS) JOKHOCTHOTO JIUIA
VII0JIHOMOYEHHOI'0 OpraHa, MyHHUIUIIAIBHOIO CIIy)Kalllero Ipy IePBOHAYAIBHOM
OTKa3e B IIPEIOCTaBICHUN MyHHUIIAIIAIBHON yCIYIH, O YeM B IIMCbMEHHOM BHUJIE 32
IIOIKCHI0 PYKOBOIUTENS Y IOJTHOMOYEHHOTO OpraHa yBEIOMIISETCS 3asBUTEINb, a
TaKKe IPUHOCSTCS M3BUHEHS 3a JOCTaBIICHHBIE HEY100CTBa,

5) mpemocTapieHuss Ha GyMaXKHOM HOCHTeNe JOKYMEHTOB M MH(OpMAIuy,
DIIEKTPOHHEIE 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHEI B COOTBETCTBHUH C I[yHKTOM
7.2 gactu 1 crateu 16 @enepansHoro 3akoHa «O0 opraHu3alvy IPENOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyI», 33 HCKIIOYEHHEM CIIydacB, €CIU
HaHeceHHe OTMETOK Ha Takue JOKYMEHTBl JHO0 HX U3bATHE SBIIICTCH
HEOOXOMUMEIM YCIOBHEM IIPEIOCTaBICHUS MYHHUIMIIANLHONW YCIYTH, W HHBIX
Clly4aeB, yCTAHOBIICHHBIX (pefiepalbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HanpaBJeHHUd 3ampoca
0 MpeIoCTaBJIeHHH MYHHIHNIAIBLHOM yCJIyTrH

2.7.1. Crioco6bl HaIpaBJIEHUS 3aIpoca O IPEIOCTABICHAN MyHHUIIUITATBHOMN
YCIIyTH IPUBOISATCS B IIOAPa3/ieNiaX aIMAHACTPATHBHOTO PErIaMeHTa, COAePKanuX

OITMCaHHE BapHUAHTOB IIPEAOCTaBICHHUA MYHHHI/IHaJILHOﬁ YCIIyTH.

2.8. McuepnbiBaomuii mepedyeHb OCHOBAHHH [IUIsl 0TKa3a B IpHeMe
JOKYMEHTOB, He00X0QUMBIX 1151 MPeXOCTABIEHHS MyHHIUNAIBHOH yCIyrH

2.8.1. WcuepmeiBaronuii IlepedeHb OCHOBaHWW IS OTKasa B IIpUEME



JIOKyMEHTOB, HEOOXOOMMEIX [UI TIPENOCTaBICHUS MYHHUIMIAIBHON YCIyTH
MIPUBOIMTCS B COCTaBe OIKCAHUS BAapHUaHTOB NPEAOCTABICHHUS MYHHUIIMIIAILHOM
YCIIyTH.

2.9. UcyepnbiBaomuii neped4eHb OCHOBAHHH JJIs1 IPHOCTAHOBJIEHHS
MpeaocTaBIeHH MYHUIUNIAILHON YCJIYIrH HIIH 0TKa3a B IPeJOCTABJIEHAH
MYHHIHNAJLHOH YCJIYyTH

2.9.1. HcuepmplBaromuii mepedeHb OCHOBAaHMM I IPHUOCTAHOBJICHHUS
MIPEIOCTABICHNS MyHHUIMIAIBHOM YCIYIrd WIH OTKa3a B IIPEIOCTaBICHUU
MYHULIUAIBHONA  yCIIyTH MPUBOAUTCS B COCTaBe OIMCAHUS BapHUAHTOB
MIPEAOCTABIICHNS] MyHULIAIAIEHON YCIIyTH.

2.10. Pa3mep nmiaTtel, B3MMaeMoii ¢ 3asBUTe/d IIPH NPEAOCTABIECHHA
MYHHUIHIAJIBHON YCIYTH, H cIOcO0bI e¢ B3UMaHHA

2.10.1. TIlpenmocraBneHre MyHHLMIAIBHONM  YCIYTH  OCYIIECTBISETCS
GecruiaTHoO.

2.11. MakcuMaJbHBIH CPOK 0KHIAHHUS B 0O4epedH IPH Imoaave
3aiBHTEJIEM 3aMpoca O MPeJ0CTABJIeHHH MyHHIHIAJIbLHOM yCJIYyIrH H IIPH
MOJIy4eHHH pe3y/bTaTa NpelocTaBJICHHsI MYHHIMIAJLHON YCIyIH

2.11.1. MakcuMalTbHBIN CPOK OKHMIAHUS B OUEpEH IIPH II0fade 3agBICHUS O
IPENOCTABICHUN MYHHLIUIAIBHOM YyCIyT'M MW TpH IIOJy4EeHHH pe3ylbTara
IIPEIOCTABICHUS MyHUIUIIATBHON yCIyrH B YIIOJTHOMOYEHHOM OpraHe COCTaBIAeT
He Ooiee 15 MUHYT.

2.12. Cpok peracrpanun 3anpoca 3asiBUTeJIs 0 IpeJoCTaBIeHHI
MYHUIHNAJBHOH yCIyrH

2.12.1. Perumcrpamusi  HampaBIEHHOIO  3asBUTENEM  3asBJICHHAA O
IPENOCTABIEHAY MYHHIMITAIPHON YCIyTM U IOKYMEHTOB, HEOOXOOMMBIX [UL
TIOJTy4YeHHs] MyHHUIUIIAIBHOM YCIyTH, OCYIIECTBIICTCS He Mo3Hee 1 pabodero mHs
CO JTHS UX IMOJIy4eHHUs Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B ciay4ae HampaBlIeHHs 3asBUTENEM 3asBIICHUS O IIPEIOCTaBICHUU
MyHHIUIAIBHON yCIyrH ¥ ITOKYMEHTOB, HEOOXONMMBIX U  IIOJMyYeHUS
MYHUIHIIAIEHOH yCITyTH, BHE pabouero BpeMeH: YIONTHOMOYEHHOTO OpraHa Ju6o



B BBIXOJHOW, Hepaboumil Ipa3sgHUYHBIA IEHb, OHEM HX IIONYyYECHHS CUHUTACTCS
TIepBBIN pabodnii JeHb, CIEIYIOIMN 3a JHEM HallpaBICHHMS.

2.13. TpeGoBaHHsI K IOMEIEHUSIM, B KOTOPBIX IPEA0CTABJIAETCH
MYHHIHNAJbHAaA ycjayra

2.13.1. TpeboBaHus, KOTOPEIM HOJDKHEI COOTBETCTBOBATH ITOMEIIEHUS, B
KOTOPBIX IIPEJOCTAaBIIACTCS MyHHLMIAJIbHAs yCiayra, B TOM YHCIE K 3aly
OXHIaHUS, MECTaM IUIS 3aII0JIHEHMs 3aIIPOCOB O MPEI0CTABICHIH MyHHUIUIIAIEHOM
YCIIyTH, WHPOPMAIMOHHEIM CTeHIaM C 00paslaMH WX 3allOJHEHHS W IepedHeM
IOKyMeHTOB ¥ (W) HWHGOpPMAaluy, HEOOXOAUMBIX Ul IIPeIOCTaBICHUS
MyHHIUIATBEHON YCIYTH, & Takke TpeOOBaHMUS K 0OECIeUeHHIO TOCTYIHOCTH ISt
WHBAJIMIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccuiickoii Denepanuy O CONMAILHOW 3alllUTe HMHBAIMIOB, PasMEINAIOTCS Ha
oQUIMATEHOM CaliTe aJIMUHHACTPAIlMU MYyHHIHIAIbHOro pafiona CeprueBcKuid, a
taxoke Ha EITTY.

2.14. IToka3aTe/id JOCTYIIHOCTH U Ka4yecTBa MYHHIMNAJILHOM yCIyTH

2.14.1. Tlepeuens moka3aTeneil KadecTBa U TOCTYIIHOCTH MYHHIIMIIATBHOMN
YCIYTH, B TOM YHCIE MTOKa3aTeNld, XapaKTePU3yIOIInue JOCTYITHOCTD 3JICKTPOHHBIX
(GopM JOKYyMEHTOB, HEOOXOAUMBIX UL IIPEJOCTABIECHUS MyHHUIIUITATBHON YCIIyTH,
BO3MOXKHOCTh IIOfIaud 3ampoca Ha IIONydeHUEe MYHHUIMNAIBHOW YCIyTd WU
JIOKYMEHTOB B DJIEKTPOHHOM (GopMe, CBOEBPEMEHHOCTH IPEIOCTABICHUA
MyHHUIUIAIBHON YCIyrn (OTCYTCTBHE HAapyIIEHHH CpPOKOB IIPEOCTABICHUA
MyHULMIIAIBHON ~ YCIYTH), TPEINOCTaBlIeHME MYHHIMIAIBPHOW  YCIYyId B
COOTBETCTBHH C BapPHAHTOM HPETOCTABICHUS MyHHUIUIATBHON YCIyTrH, ynoO6cTBO
HH(POPMHUPOBAHUS 3asBUTEISI O XOJe IIPEIOCTaBICHA MYHUIUIATbHOR YCIIyTH, a
TaK)Ke TIIONydeHWs pe3ylibTaTa IIPEJOCTAaBICHMS YCIYTH, pPa3sMEIlaloTcd Ha
oHIMATBHOM caliTe aIMUHUCTpPALMH MyHHIMIIATbHOrO paiiona CeprueBcKuil, a
taxoke Ha EINTY.

2.15. MHbie TpeGoBaHusl K MPeI0CTABIEHHI0 MYHHIIUNAIBLHOM YCJIYTH, B
TOM YHCJIe YYHTHIBAKOIIHE 0COOEHHOCTH €€ MPeI0CTaBJICHHUS B
MHOTroYHKIHOHAJBHBIX IEHTPAaX U B 3JIEKTPOHHO# popme

2.15.1. Ilepeuens yciayr, KOTOpble SIBJASIOTCH HEOOXOAHMBIMH H
00513aTeJbHBIMH JJI51 IPE0CTABJIEHHS MyHHIHNIAIbHOMR yCIyTH

2.15.1.1. Ycnyru, KOTOpbI€ SABIISIOTCS HE0OXOIUMBIMH U 00sI3aTeIbHBIMU JJIS
IPEIOCTaBICHUS MyHUIUIIAILHOM YCIIYTH, OTCYTCTBYIOT.



2.15.2. Pazmep 1miiaThl 3a mpeAocTaBJIeHHe YCJIyr, KOTOpbIe
SAIBJISIIOTCS HEe00OX0AMMbIMH M 00513aTeIbHBIMH IS IPEI0CTABJICHHS
MYHHUIMIAILHON YCJIYTH, B CJIy4asX, KOrja pasMep IiaThl
YCTAHOBJIEH 3aK0HOAaTeJIbcTBOM Poccuiickoii @exepaunu

2.15.2.1. Yciyry, KOTOpEIE SIBISIFOTCS HEOOXOAUMBIMY U 0043aTENBbHBIMHE IS
NPEAOCTABICHUS MyHHUIMITAILHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIIOJIb3yEeMbIX A
NpeIoCTaB/JIeHUs] MYHHIMIAJILHOM YCIYTH

2.16.1. MadopmanroHHble CUCTEMBI, HCIOJIB3YEMBIE UL TPEIOCTABICHUS
MyHununaasaoi yeryru: EIITY, PITTY, «OneKTpoHHAs [TOX035HCTBEHHAS KHUTa.

2.17. Ciy4au ¥ mOPSiIOK NMPeJocTaBJIeHHs] My HHIMNAIbHON YCIyTd B
ynpexaamomemM (IPOaKTHBHOM) pexXuMe

2.17.1. TlpemocTaBieHWe MYHHLMIAIBHOH YCIyTH B YIPEeXIarolleM
(MpOaKTHBHOM) peXHUMe He IIPelyCMOTPEHO.

2.18. Oco0eHHOCTH MpeNoCTABICHHS MyYHHIMNAJIBLHOMR YCIYyTH B
3JIeKTpOHHOH dopme

2.18.1. TIpu mpemocTaBieHAW MYHHIUIATPHON YCIYyIH B 3JIEKTPOHHOH
bopMe 3asBUTEIIO 00ECIIEUNBAIOTC:

- monydeHwe WHGOpPMAIMA O TIOPANKE M CpPOKax MPefOCTaBICHHA
MYHHUITUTIAIBHOM YCIIyTH;

- opMHupOBaHUE 3asBICHUS;

- TIPFeM U PETHCTpAIys 3asiBIICHAS] i HHBIX JOKYMEHTOB, HEOOXOIUMBIX [
[IPEI0CTaBICHNS MyHUIIUIIATIBHON YCIyTH,

- TIOJTy9eHHe pe3yIbTara IPELOCTaBICHIA MyHULUIIATLHON YCIIyTH;

- ITOJIy4€eHHEe CBEICHUH O X0JIe PACCMOTPEHHMS 3asBICHUS O IIPEIOCTaBICHUN
MYHUIUTIAIGHOU YCIIYTH, v

- OCYIIECTBIEHHE OIIEHKHM KadecTBa IPEJOCTABIEHHS MyHUIUIIAIBHON
YCIIyTH;

- pocyme6Hoe (BHecyneOHOe) OOXKalOBaHHE pEIICHWA U JeHCTBUH
(GesmeiicTBus) ~ YIIONTHOMOYEHHOTO opraHa ImOo meficTeus (OesneiicTBre)
JMOMKHOCTHBIX ~ JHI]  YIIOJHOMOYEHHOIO  OpraHa,  IIPeIOCTaBJIIOIICTO
MYHHUIAITATBHYIO YCIYTy, MyHHIMIIAILHOTO CITy>KaIlero.

2.18.2. B crmyuae mpeICTaBICHUS 3asgBJIEHHsS W TPHIAraéMbIX K HEMY
JIOKyMEHTOB B OJIEKTPOHHOM BHZE 3adBHTENb, [POIICAUINA IPOLEIYPhI
perucTpanuy, WISHTUQHUKAIMHA ¥  ayTeHTHQUKAUWH C  HCIOJIB30BaHUEM



(enepanbHO TOCYIapCTBEHHON WHGOPMAIMOHHOW CHCTeMBI «ExuHas cucrema
uneHTHGUKAUM ¥ ayTeHTHQUKAIMH B HHOPACTPyKType, 0OeCIeYMBArOIIEH
uHGOPMAIIMOHHO-TEXHOJIOTHIECKOe B3auMOJeHCTBHE MH()OPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMBIX IJISI TIPEIOCTABIEHNUS TOCYaPCTBEHHEIX ¥ MyHHUIMIIATBHBIX YCIYT
B oJlekTpoHHOM Gopmey» (mamee — ECHMA) wmnM HMHBIX TOCYHapCTBEHHBIX
HHGOPMAIMOHHEIX CHCTEM, €CIM TaKhe TOCyJapCTBEHHBIE HH(OPMAIMOHHBIC
cucTeMbl B ycraHoBieHHOM [lpaBurenscTBoM Poccuiickodi @eznepaiiuut MOPsIKe
obecrieunBaroT B3aumojeiictsie ¢ ECUA, npu yclnoBUM COBIAJCHUSA CBEICHHH O
(QU3MYECKOM JIMIE B yKa3aHHBIX MH(OPMAIOHHBIX CHCTEMAX, 3aIlloHsET HopMy
3asBJIEHUS O MPEJIOCTABICHUN MYHHUIMIAIBHON YCIYyrdW C HCIOIB30BaHHEM
WHTEpaKTUBHONM  (QOpMBI B  OJIEKTPOHHOM  Buze, 0e3  HEeOoOXOIMMOCTH
JIOTIOTHUTENILHOM [T0jauH 3asBIeHNs B KaKoi-1100 uHOl dhopme.

2.18.3. 3asgBineHHE HAIPaBIAETCS 3agBUTEIIEM BMECTE C IIPHKPEIITICHHBIMU
5IeKTPOHHBEIMM JOKyMEHTaMH, yKasaHHBIMEH B myHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.33.1.2, 3.3.4.12. mHacrosmero AJIMHUHUCTPAaTUBHOIO perjlaMeHTa, 3a
HCKITIOYEHHEM JOKYMEHTa, yIOCTOBEPSIOIIEro JMIHOCTh 3asBHUTEN. 3asgBIICHUE,
HaIlpaBJIeHHOE B 3JIEKTPOHHOM (opme ¢ ucrmonp3oBaueM EIIN'Y, mMoxer ObITh
[OANMCAHO YCHIEHHOM HEeKBaTHM(UIIMPOBAHHOM 3JIEKTPOHHOW  IIOAIHUCEHIO,
cepTH(MHKAT KIIF0Ua MPOBEPKH KOTOPOH CO3aH K HCIIONB3yeTCs B HHPPaCcTPyKType,
obecniednBaromen HH()OPMAIOHHO-TEXHOIOTUIECKOe B3aMMOJCHCTBUE
WH()OPMAIMOHHBIX CHCTEM, HCITOJIB3yEMBIX JUIsL [IPEeIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHHLMIIAIBHBIX YCIYyr B 3IEKTPOHHOW (opme, B
ycranoBieHHoM [IpaButenscTBoM Poccuiickoit Denepaiiun OpsaKe.

2.18.4. B cmyuae mHampasieHus 3asBieHus mocpeinctsom EIIIY, PIIY
CBEJIeHUS M3 JOKYMEHTA, YIOCTOBEPSIOIIEro JIMYHOCTh 3aHHTEPECOBAHHOIO ML,
dGopMmupyroTcss mpH ToxTBepxkaeHMH ydeTHod sammcn B ECHA w3 coctaBa
COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOM YUEeTHOM 3alUCH B MOTYT OBITh IIPOBEPEHEI
IlyTeM HaIpaBJIeHHs 3ampoca ¢ ucronab3osanreM CAMB.

2.18.5. JlokyMeHTBI, IpularaeMele  3asBUTEIEM K  3as4BIEHHIO,
TIpejicTaBIsgeMBIe B SJIEKTPOHHOM (GopMe, HAIPaBIIAIOTCS B CISIYIOMKUX (popMaTax:

1)xml — I JOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKIEHBI (OPMBI U
TpeGoBaHHS MO (HOPMHPOBAHUIO 3JIEKTPOHHBIX TOKYMEHTOB B Buje (ailiioB B
dopmare xml;

2)doc, docx, odt — 1y MOKYMEHTOB C TEKCTOBBIM COJNCpXKaHUEM, HE
BKITFOYAIOIIXAM (OPMYJIBI;

3)pdf, jpg, jpeg, png, bmp, tiff — 11 JOKYMEHTOB ¢ TEKCTOBBIM COJEPKAHUEM,
B TOM YFCIIe BKITIOUAOMIMX (GOPMYIIBI ¥ (MIIH) TpaduIecKie H300paKeHus, a TAKXKe
JIOKYMEHTOB C Tpa(UIEeCKUM COJEPKAHUEM,

4)zip, rar — Il CXKATHIX JOKyMEHTOB B OfIUH (Qaii;

5)sig — mis otkperueHHod YKOIL

B ciydae ecod OpWIHMHAIB! JOKyMEHTOB, IPHJIaracMbIX K 3asBIICHHIO,
BBIJAHBI U TOAMUCAHBI OPraHOM T'OCYIapCTBEHHOM BIIACTH WJIK OPraHOM MECTHOIO



caMOyIIpaBleHus Ha OyMaXHOM HOCHTeNe, IOIycKaeTcss (HOpMHUPOBAHME TaKHX
JIOKYMEHTOB, TIPEICTABISCMBIX B DIEKTPOHHON (opme, IyTeM CKaHMPOBaHHS
HEIIOCPENCTBEHHO C OpHWIWHAla JOKyMeHTa (HCIONB30BaHHME KONHM HE
JIOIIYCKAaeTCsI), KOTOPOe OCYIIECTBISIETCS ¢ COXPaHEHHEM OpPHEHTAllMK OpHIHHaja
nokymenTa B paspemenun 300 — 500 dpi (MacmTab 1:1) m BceX ayTeHTHYHBIX
NPU3HAKOB MOIMHHOCTH (TpadrdecKot IOANKCH JHIIA, IEYaTH, YIIIOBOTO IITaMIIa
6aHKa), C UCIIOJIb30BAHUEM CIIEIYIONIUX PEXKAMOB!

1) «<aepHO-6enbiit»  (Ipr  OTCYICTBHH B JOKyMEHTEe TIpadHYecKHX
n300pakeHni U (WITH) [IBETHOTO TEKCTA);

2) «OTTeHKH ceporo» (IpM HaIMYMA B JIOKyMEHTe TIpa@UYecKux
M300pakeHui, OTIMIHBIX OT [BETHOTO rpadhIIecKoro n300paxKeHus);

3) CI[BETHOM» WM «PEXWM TIIOJNHOM IBeTolepenadnm» (IIpM HaIMYUM B
IIOKyMEHTE IBETHBIX IpapuuecKuX N300pakeHuH U0 IBETHOTO TEKCTA).

KomuuecTBo (ailiioB MODKHO COOTBETCTBOBATh KOJIUYECTBY HTOKYMEHTOB,
KaXKIbIH M3 KOTOPEIX COIEPIKUT TEKCTOBYIO U (IIH) TpadHIecKyro HH(YOPMAIHIO.

JIOKyMEHTEI, IpUiaraeMble 3asBUTENIeM K 3asgBICHUIO, IIPEICTaBIsIeMble B
3IEKTPOHHOM (OpMe, JOIDKHBI 00ECIeYnBaTh BO3MOKHOCTh HIECHTU()HUIMPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE.

2.19. Ilopsok moTyYeHHs 3asiBUTeJIeM CBeIeHHH 0 X0/le pacCMOTPEHHS
3ampoca o MpexocTaBIeHHH MyHHIMIAJbHON yCayrd

2.19.1. TlonyueHue 3asBUTEIEM CBEIECHHH O XOJI€ PacCMOTPEHHS 3ampoca o
IPEeNOCTABIICHAN  MYHHIUNANGHOH  yCIyId  MOXHO  IIONYYHUTh  IIyTEM
HEIIOCPE/ICTBEHHOr0 06paleHus B YIIOIHOMOYEHHBIH OpraH, TO TeledoHy
VIIOTHOMOYEHHOTO OpraHa, 0 3JIeKTPOHHOM IT04YTe YIIOIHOMOYEHHOTO OpraHa.

Paznea 3. CocraB, mocj1e10BaATEIbHOCTh H CPOKH BbINOJTHEHHS
aJIMHHHCTPATHBHBIX MPOLEAYDP, TPeOOBAHHS K MOPSAKY HX BbINOJHEHHS, B
TOM YHcJie 0COOeHHOCTH BBLINOJTHEHHS aAMUHUACTPATUBHLIX Npoleayp B
3J1eKTPOHHOM (hopMe, a TaKiKe 0COOEHHOCTH BHINOJTHEHH
aJIMHHHCTPATHBHBIX MPOLEAYP B MHOro()yHKIHOHATBHBIX HEHTPaXxX
NpeIoCTaBIeH S TOCYIaPCTBEHHBIX H MyHHIMIAIBHBIX yCayr

3.1. Ilepeyenb BApHAHTOB NPEJOCTABJIEHHS MYHHIHIIAJBHON yCIyTH
3.1.1. TlpemocraBieHWe MYHHULHMIAIBHOW YCIyTH BKIOYAET B cebs
CITeIyFOIIHe BAPUAHTEI IIPEI0CTaBICHAS My HAULUIIATBHON YCIIYTH:
Bapuanr 1: BBIiada BBINUCKU U3 TIOXO3SMCTBEHHON KHUTH
Bapuant 2: Bblgada apXWBHOM CIIPaBKM C IIPUIOXKEHHEM BBINUCKA U3
IIOXO3STMCTBEHHON KHUTH



BapuanT 3: UCIpaBiieHre JOMYIIeHHBIX ONeYaToK X OIMMOOK B BEIJAHHBIX B
pe3yibTaTe MPeI0CTaBIeHISI MyHUIIUIAIBHOR yCIyTH TOKyMEHTaX.

Bapuant 4: Bbada AyOnmKaTa DOKYMEHT4, BBINAHHOTO IO pe3yiabTaTaM
IpeIOCTaBIeHUS] MyHUIUNIANEHOR YCIyTH.

IIpenocTaBlIeHre MyHHAIMIIATBHON YCIyT U Taloke BKIIOIAeT B ce0s MOPSIIOK
OCTABJICHWs 3asBIEHHS O TPENOCTABIEHWA MYHHUIWIAIBHON ycoyrn 6e3
paccMOTpeHMUS.

3.2. Onucanue aAMUHUCTPATHBHON Ipoueaypbl
npo¢HIHPOBAHHS 3aIBUTEJIA

3.2.1. BapuanT npenocTaBIeHNs MyHULMIIAIBHON YCIYTH ONpeIeNIeTCsA Ha
OCHOBAHHMHM OTBETOB Ha BOIIPOCHI aHKETHPOBAHKS 3asBUTeNA HocpencTsom PIITY.

ITepeueHs OOIMX IMPU3HAKOB, II0 KOTOPOMY OOBEIMHSIOTCS KaTerOpHH
3asBHTeNel (MPUHAMIEKAIINK WM OOBEKTOB), a TaKkKe KOMOWHALMHK IPHU3HAKOB
3agBUTENeH, Kaxknas M3 KOTOPBIX COOTBETCTBYET  OIHOMY  BapHaHTy
IIpefOCTABIeH s MYHHIIMIATBHON YCIyTrHd, IpuBeneHsl B Ilpunoxennn Ne 1 x
HACTOSAIIEMY AIMHUHUCTPaTUBHOMY PErTIAMEHTY.

3.3. OnncaHHe BAPHAHTOB MPEIOCTABICHHS MyHHIHUNAJIBHOH YCIyTH
3.3.1. BapuanT 1 - Boi1aua BHINHCKH U3 NOX03SIACTBEHHOH KHATH

1. MakcUManpHBIi CPOK IIPEJOCTaBICHUS MYHHIMIIATBGHON  YCIyTH
COCTaBJIsIeT TpH paboumx MHSA CO AHSA PETHUCTPAIlMK YIIOTHOMOYEHHBIM OPTaHOM
3asIBIIEHUS O IPENOCTABICHNS MYHHIUIANILHON YCIyTH W NMPUIOKEHHBIX K HEMY
JIOKYMEHTOB, HeOOXOIUMBIX IJIs IIPeOCTAaBIEHAS MyHULIUIIANBHOH YCIIyTH.

2. OcHoBaHWS [UIS IPHOCTAHOBIEHHS MPEIOCTABICHHA MyHUIMIAILHON
YCIIyTH 38KOHOATeIbCTBOM HE YCTaHOBIICHBI.

3. IIpenocTaBIeHye JOTIONHUTEIBHBIX JIOKYMEHTOB U (W) HHQOpMAaIiu OT
3asBUTEIS B IPOLECce MPEeJOCTABICHHs MYyHHIMIIAIBHOM  yCIYyTH  HE
MIPELyCMOTPEHO.

4. Pe3ynbTaToM TIPEROCTABICHU My HULUIIATBHON YCITYTH SBJIACTCA:

- pellIeHre O TIPEeIOCTaBICHIH MyHHUIUIIAIBHOMN YCITyTH;

- pemterre 06 OTKase B IPeJOCTABICHAN MyHULMIIAIBHON YCITyTH

5. IlepedeHs aIMUHHUCTPATUBHEIX IIPOLETYP

- IIpueM, TpOBepKa W PETHMCTpals 3asABICHUA O IIPENOCTABICHUN
MYHHUIWITATBHON YCITyTH M IIPAIaraeMbIX K HeMy JOKYMEHTOB;

- NPHHATHE PEIIEHHs O [PEIOCTAaBICHWM MYHHIHUIIANBHON YCIyrH 100
IPUHATHE PelIeHns 06 OTKase B IPEJOCTaBIEHAN MyHUIUIIAIBHON YCITyTH;

- BBLaYa pe3yJIbTaTa IPeOCTaBIeHU MyHUIUIIAIBHOA YCITYTH.



3.3.1.1. [Ipuem u perucTpanus 3asiBJIECHHS O NPeJI0CTABICHHH
MYHHIMIAJIBLHON YCJIYTH M IPHAJIAaraeMbIX K HeMy TOKYMeHTOB

3.3.1.1.1. TlepeueHs OpraHoB MECTHOI'O CaMOYIPAaBJIEHHS MYHHITUIIAIBHOTO
pationa  CeprueBcKuif, = MyHWIWIIANBHBIX  YYPEKIEHHM,  OpraHW3allui,
YYaCTBYIOIIMX B IIPHEMe 3aTIpoca O IPeJOCTaBIeHHH MyHUIIUIIAIBHON yCITyTH:

- aIMHHHCTpalms ropojackoro mnoceneHus Cyxomoll MyHHIMIAIBHOTO
pationa Cepruesckuii Camapckoit 061acTh.

3.3.1.1.2. JIig momydeHus] MyHUIUIIAIBEHOM YCIIyTH 3asBUTEIb IPE/ICTABIIAET
B YIIOJIHOMOYEHHEIM OpraH 3asBIeHHE O IIPEAOCTaBICHAU MYHULIUIIATBHOM YCITyTH
no ¢opme cormacHo Ilpmaoxkenmo Ne2 k HacrosmeMy AIMHHHCTPATHBHOMY
perJiaMeHTy.

C 3asgBjeHHEM O TPEIOCTABICHUU MyHHUIMIIAIBHON YCIyTH 3asBUTENb
CaMOCTOSTEBHO MPEAOCTABISIET CIEAYIOIIHE JOKYMEHTBI:

- IOKYMEHT, YJOCTOBEPSIOIIMN JUYHOCTL 3asBUTENA, IPEACTaBUTEIL]
3asfBHTENI B Cilydae OOpaIleHuss 3a IIOJydeHHeM MYHHUIMIATbHON YCIyrH
npencTaBuTes (KpoMe croco0a HaNpaBIeHWs 3asiBICHHMs W JOKYMCHTOB B
sneKTpoHHoM hopme mocpeactsom EITTY, PI'Y);

- JIOKYMEHT, YIOCTOBEPSIONIIUN ITOJHOMOYMS IPEACTABUTEINS 3asBUTEII B
ciIydae oOpalleHus 3a MOTy4YeHHeM MYHHUIUIIAIBHOR yCIIyTH IPEeACTaBUTeILA.

3.3.1.1.3. JlokyMeHTBI, HEOOXOIUMBIE B COOTBETCTBHM C HOPMAaTUBHBIMU
IIPABOBEIMH aKTaMH IS NIPEIOCTABICHHS MYyHHMIUIIAIBHOM YCIYTH, KOTOPBIE
HAXOIATCS B PACIOPSHKEHHHM T'OCYIAPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOIO
CaMOyIIPaBJ€HHUS ¥ WHBIX OpPraHoOB, YYacTBYIOIIMX B IPEJOCTaBICHHH
roCyIapCTBEHHBIX MIIM MyHUIIUNAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.1.1.4. OcHoBaHWeM IS Hadaja aJIMUHUCTPATHBHOM IIPOLEHYpPHI
SBJISIETCS IIOCTYIUIEHHEe B YIIOJHOMOYEHHBIH OpraH 3asBJICHHS U JOKyMEHTOB,
npemycMOTpeHHBIX —myHkToM 3.3.1.1.2. HacTosmero AIMHHUCTPATHBHOTO
peryiaMeHTa, OJHAM U3 CIIOCO00B, YCTaHOBIECHHEIX MyHKTOM 3.3.1.1.5. HacrosImero
AJIMHHHCTPaTUBHOIO PEerilaMeHTa.

3.3.1.1.5. Crioco0BI TOZAUM 3aIpoca M JOKyMEHTOB, HEOOXOIMMBIX IS
IIPEI0CTaBICHNS MyHHUIUIIAIBHON YCIIyTH:

1) B smextponnoi hopme mocpeactsom EINY, PIIT'Y;

2) Ha OyMaKHOM HOCHTeNle IIOCPEACTBOM JMYHOIO oOpalieHus B
Y IIOTHOMOYEHHBIH OpraH;

3) OCPEICTBOM 3aKa3HOTO MOYTOBOIO OTIIPABICHHS C OIUCHIO BIOKEHHUS (C
yBEIOMIIEHWEM O BPYyUYESHHUH) 11O afpecy YIIOJIHOMOYCHHOI'O OpraHa.

3.3.1.1.6. Coco6aMu yCTaHOBIIEHHS JIMYHOCTH 3asBUTENs (IIPEACTaBUTEIT
3asBUTENA) IIPH TIPHEME 3asBICHHUS H JOKYMEHTOB, HEOOXONMMBIX LT
IpEIOCTABICHUS] MyHHUIIUIIATEHOR YCIIYTH, SIBIISIOTCS:



1) 3aKa3HBIM OYTOBBIM OTIIPABICHUAEM C OIIMCHIO BIOXKCHHUS (C yBEIOMIICHIHEM
O BpyYEHWH) - KOIHS IJOKyMEHTa, yIOCTOBEPSIOIIEro JIMYHOCTh, 3aBEpPEHHAd B
COOTBETCTBMH ¢ TPeOOBaHUIMHU 3aKOHOaTeNbCTBa Poccutickoit Denepanuy;

2) B YIIOJIHOMOYEHHOM OpraHe - TOKyMEHT, yJOCTOBEPAIONIHMHA TMIHOCTB;

3) ¢ wucnonszosanueM EINTY, PIII'Y - denepanbHas TrocynapCTBEHHAS
nHdOpManuoHHas cucteMa «EIuHas cicTeMa HIeHTUQUKALMY 1 ayTEHTHUKAIUH
B uHpacTpyKType, obecrmednBamomedl HHOOPMALIMOHHO-TEXHOIOTHIECKOe
B3aUMO/IEWCTBIE HHPOPMAIIMOHHBIX CUCTEM, MCIIOIB3YEMBIX [UIS IIPEOCTaBICHNA
roCcyJapCTBEHHBIX M MYHHIMMATIBHBIX YCIYT B 3JIE€KTPOHHOH (opme», a Tarke
3JIEKTPOHHAS TIOIIHUCE.

3.3.1.1.7. OcHOBaHUSIMH JIJIS OTKa3a B IIpUEME K paCCMOTPCHUIO 3asBIICHUS 1
JIOKyMEHTOB, HEOOXOJMMBIX Ui INIPEIOCTaBIeHHS MYHULMIIAIGHON YCIYyTH,
SIBIISTFOTCSI:

- oOpallieH¥e 32 [MONyYeHreM MyHUIUIAIBHON yCITyT' HeHaUIeXKallero JIuia,
He SBISIONIETO 3asBUTENEM B COOTBETCTBHM C I 1.2. HACTOSIIEro
AJIMUHHCTPATHBHOTO PETJIAMEHTA,

- HECOOTBETCTBHE IIPEJCTABICHHBIX IOKYMEHTOB IIEPEYHIO, YKa3aHHOMY B
nyukre 3.3.1.1.2. HacTosmero AJMUHUCTPATABHOIO perylaMeHTa.

~Orkaz B IpHEMEe JOKYMCHTOB, HEOOXOAMUMBIX IJIsi TPEJOCTaBICHUA
MYHHIAIIATEHON yCITyTH, He IIPElSTCTBYeT IIOBTOPHOMY OOpalleHUIO IIOCie
yCTpaHEeHHs! TPUYUHEI, IIOCTYKUBILIEH OCHOBaHUEM /TSI OTKa3a.

3.3.1.1.8. Bo3MoxHOCTs IprieMa YTIOJHOMOYEHHBIM OPraHOM 3arpoca H
JIOKYMEHTOB, HEOOXOIUMBIX UL NPEJOCTABIEHHS MYHUIHIIAIBHOM YCIYTH, IIO
SKCTEPPUTOPHUATEHOMY IIPUHLIUITY OTCYTCTBYET.

3.3.1.1.9. Cpox perucrpanuu 3ampoca H JOKYMEHTOB, HEOOXOIUMBIX I
[IPEOCTABICHN MYyHHUIMNATGHON YCIyTH, YCTaHABIMBAeTCs IyHKTOM 2.12.
HACTOSINEro AJMIHHUCTPATUBHOIO PErIaMeHTa.

3.3.1.2. lIpuHsITHE pelIeHusi O MPeI0CTABIEHHH MYHHIMIAIbHON
yCJIyrH Jin60 NPpUHATHE pelieHus 00 0TKa3e B NPeA0CTABICHUH
MYHHIHIAJbHON YCJIyrd

3.3.1.2.1. VrnoIHOMOYEHHBI OpraH €O JHA IIOCTYIUICHUS 3asABICHHS O
IIpeNOCTABIECHAN MyHHIIMIAIBHON YCIIyId U NPUIOXKEHHBIX K HEMY NOKyMCHTOB
paccMaTphBaeT 3asBIEHHE O IIPEJOCTABICHWM MYHUIMIIANBHOM  yCIyTH,
IpUIIOKEHHBIE K HEMy NOKYMEHTBHI, NpPWHAMAcT peIIeHHe M OCYIIECTBILICT
MMOATOTOBKY IIPOEKTa PELICHMS:

- 0 IIPEIOCTABICHIY MyHHUIUIIATBHON YCITYTH;

- 06 OTKa3e B IPEIOCTaBICHAN Yy MyHUIUIIAIBHON CITYTH.

JIOKyMEHTOM, COJEpYKAIIM DPEIIeHHe O IPEeIOCTaBIeHAN MyHHIHUIIATBHON
yCIyTH, sBJIseTcss HH(QOPMAIMOHHOE MHCHMO YIIONHOMOYEHHOIO OpraHa ¢
MPWIOKEHUEM BEIMHCKY U3 IIOX03HCTBEHHON KHHUTH.



Brlnucka U3 MOX03SMCTBEHHOM KHATH MOYKET COCTaBIIATHCS B IPOU3BOJIBHON
dopme (o (hopMe OTAENBHBIX JHUCTOB KHWTH, IIO paszjenaM (IoApaszenam), o
KOHKPETHBIM ITyHKTaM KHUTH).

[ 1aBa TUYHOTO IMOACOOHOTO X03SMCTBa MIMEET IIPaBo Ha IOIy4YE€HUE BBIITUCKI
W3 ITOXO3AHCTBEHHON KHHUIM TOJNLKO B OTHOINEHHH CBOEro JIMYHOTO II0JCOOHOrOo
X034HCTBA B IIOO0M 00BEME, 10 TFOOOMY IIEPEUHIO CBEICHUH U IS IFOOBIX Lenei.

HHoli 4iieH ITUYHOTO IMTOACOOHOTO XO34MCTBa MMEET IIPaBO Ha IOJIyYEHHE
BEIIIUCKMA W3 ITOXO3AHCTBEHHOW KHUTH TOJBKO B OTHOLIEHWH CBOErO JIMYHOTO
OCOOHOrO X03sicTBa B II0O0M 00BEME, IO TFOOOMY NEPEUHIO CBEIECHUN U IS
MOOBIX IleJlel, 3a WCKIFOYEHWEM IIePCOHANBbHBIX [NaHHBIX IJaBbl JIUYHOTO
ITOJICOOHOT0 X03sTHCTRA. '

JIOKyMEHTOM, COJIEp)KAIlMM pellleHne 00 OTKase B IIPEJOCTABJIEHUU
MyHHLUATATBHON YCIYTH, SBISETCS UHGOPMAIOHHOE IIUCEMO Y TIOTHOMOYEHHOT'O
opraHa ¢ yka3aHueM IIPUYMH 0TKa3a B IPEJJOCTaBICHUH MyHHUIIUIIATBHON yCITyTH.

3.3.1.2.2. OcHOBaHMAMH JUIsI OTKa3a B TMPENOCTABICHUM MYyHHIUNAILHON
YCIIYTH SIBISIETCS:

- OTCYICTBHME B IOXO3SHCTBEHHOW KHHWIe HH(GOpPMAllUH, 3alpalldBaeMoOi
3asIBUTEIIEM.

3.3.1.3. Beigaua pe3yJibTaTa NpeJocTaBJeHHs] MyHHIHIIAIBHOH yCayrd

3.3.1.3.1. OcHoBanweM Ui Hadaja aJIMHUHUCTPATHBHON IIPOIEHYpPHI
SBIISIETCS IPUHATOE PEIEHHE O TIPEIOCTaBICHUH TM00 00 0TKa3e B PEIOCTABICHIN
MyHHIUIIAILHON YCIyTH, TOANHACAHHOE JOIDKHOCTHEIM JIUIIOM Y TOJTHOMOYEHHOTO
oprasa.

3.3.1.3.2. Cronenmamuct YIIOJHOMOYEHHOIO OpraHa, B JOJDKHOCTHBIC
0053aHHOCTH KOTOPOrO BXOAHUT IIPEIOCTaBICHNE MyHHUIUIIAIBHOM YCIYTH, B CPOK
He IO3[HEee ABYX paboumx [aHEW cO IHS NPUHATHA pelleHus obecredrBaeT
HalpaBJIeHHe PE3YJIBTATOB IPEIOCTABICHHS MYyHUIUIIATbHOM yCIYyIM OINHHM H3
YKa3aHHBIX 3aABUTENIEM B 3asBICHAN O IPENOCTABICHAN MYHHUIUIIAIBHON YCIYTH
CII0CO0O0B:

- BBLIAETCS JIMYHO B YIIOJTHOMOYEHHOM OpraHe II0J] POCIIHCH;

- HampaBNIseT IOYTOM 3aKasHBIM IIHCBMOM C OIHCHIO BIOXEHHS (C
yBEIOMIICHHEM O BPYy4YEHHH) HA yKAa3aHHBIN B 3asBICHUU a/IpEC;

- mocpencteom EINIY, PITY B ¢opme SIEKTPOHHOTO JOKYMEHTA,
TIO[MHCAHHOTO YCHIEHHOM KBaTU(DUIUPOBAHHOM 3JNEKTPOHHOM  IIOINHCHIO
TOIDKHOCTHOTO JIMIIA, YIIOJTHOMOUYEHHOIO Ha IPHUHATHE PeIICHUS.

3.3.1.3.3. BO3MOXHOCTH IPEIOCTABICHUA YIIOJIHOMOYEHHBIM OpTraHOM
pe3yIbTaTa MPeNOCTaBIeHIs MYHUIUNIAIBHON YCIYTU 110 3KCTEPPUTOPUATEHOMY
MIPUHITUILY OTCYTCTBYET.



3.3.2. BapuaHnT 2 - BbIZJaua apXUBHOMU CIIPABKHU C IPUIOKEHHUEM BEIIIHUCKY U3
MMOXO03MCTBEHHOU KHUTH

1. MakcHMaJbHBIH CpPOK IIPENOCTABICHUS MYHHIMIIAIBHOW YCIyTH
COCTaBJISET JECATh pab0ouMX JIHS CO JHS PETUCTpalvy Y IOJTHOMOYEHHBIM OPTaHOM
3agBIIEHUS O IPEIOCTABICHNS MYHUILIUIIANBHON YCIYI'd U IPHUIOKEHHBIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTaBICHUS MyHUIUIIAIBHOMN yCIyTH.

2. OcHoBauus sl IIPUOCTAHOBICHHS IIPEIOCTABICHUS MyHHIUIAIBHOM
YCITyTH 3aKOHOIATENbCTBOM HE YCTaHOBIICHBI.

3. IIpemocTaBienne MOTIOTHATEIBHBIX JOKYMEHTOB U (WIK) HHQOPMAIMU OT
3agBUTENS B IIpoIlecce TPEIOCTaBICHHWs MYHHLUNAILHOM  yCIyrd  He
IIPeyCMOTPEHO.

4. Pe3ynpTaToM IpeIOCTaBIeHNS MyHUIIUIIAIEHON YCIyTH SBISETCS:

- peleHyre O IPeNOCTaBIeHNN MyHHUIIMIIAILHON YCITyTH,;

- pemieHre 00 OTKa3e B IIPEJOCTABICHUH MyHUIUIIAILHON YCIIyTH

5. IlepedeHs aAMUHUCTPATUBHEIX IIPOLIEAYD

- IpueM, MpOBepKa W PETUCTpallds 3asgBICHHS O IIPeIOCTaBICHUH
MYHHUIIATIATEHON YCIIyTH U MPUIaraeMbIX K HEMY TOKYMEHTOB;

- NIPUHATHE PENIEHHS O MPEeJOCTaBICHUM MYHHIMNAIBHOH yCIyrw JmOo
IPUHATHE PEIleHns 06 OTKas3e B IPeI0CTaBICHUN MyHUIMIIAIBHONW yCITyTH;

- BEIJ[aUa pe3ysbTaTa MpeIoCTaBIeHI MyHUIMITAILHOM YCIIYTH.

3.3.2.1. IIpuem n perucTpanus 3asiBJI€HHs O MPeJOCTABICHHH
MYHHIUNAJIBHON YCIYTH H NPHJIAaraeMbIX K HeMy JOKYMEHTOB

3.3.2.1.1. Ilepeuenp opraHOB MECTHOI'O CaMOYIIPaBJIEHUS MyHUIIUIIAIBHOIO
pationa  CeprueBckuif, = MyHHIMIAQTBHBIX  YYPEeXKJICHWH,  OpraHU3alui,
yYaCTBYIOIIMX B IIPUEME 3aIIpoca O IIPeJOCTaBIECHUA MyHUIIUITAIBHOM YCITyTH:

- aIMHUHHCTpanus ropojackoro moceneHus CyXomon MyHHIHITAIBHOTO
paiiona Cepruesckuit Camapckoif o6nacty.

3.3.2.1.2. JIyst moJTy94eHrs MyHULIUAIAIBHOM YCIIYTH 3asIBUTEIb [IPECTABIIAET
B VII0JTHOMOUYEHHEIH Opraf 3asBJeHHe O IPESJOCTABICHHN MyHHUIUIIAIBHON YCIIYTH
mo Qopme cormacHo IlpmroxeHuro Ne3 K HacTosmleMy AIMHHUACTPATHBHOMY
peryiaMeHTy.

C 3asgBleHHEM O IPEIOCTABICHUN MyHHIUIAILHON YCIyTd 3asBUTCIb
CaMOCTOSITENNBHO IIPEIOCTABIAET CIEAYIOIIHE JOKYMEHTBI:

- JIOKyMEHT, YIOCTOBEpSIOIIUM JHMYHOCTh 3asBUTENI, IIPEACTaBUTENS
3asBUTENsI B CIOydae OOpAallleHds 3a IONyYeHHeM MyHHUIUIAIBHOH YyCIyTH
npeacTaBuTels (KpoMe cIoco0a HarmpapieHus 3asBICHHA M JIOKyMEHTOB B
smekTpoHHOM (opme mocpencreoM EINNY, PI'Y);



- JIOKYMEHT, YIOCTOBEPSIONIMH ITOJHOMOYHMS IPEICTABUTENS 3asBUTENI B
ciydae oOpalieHus 3a OIyuYeHAEM MyHHUIUITAIBHON YCIyTH IPeICTaBUTeIL;

- JIOKYMEHTBI, TIOATBEPXKIAIOIINE POJACTBEHHBIE CBSA3U 3asBUTENA C
IpakIaHaMH, CBEICHNS, O KOTOPBIX BHECEHBI B ITOXO035HCTBEHHBIE KHUTH, BEJICHUE
KOTOPBIX OCYILNECTBIUIOCH O BCTyIUIeHHMS B cuily QDenepalbHOro 3aKOHa OT
07.07.2003r. Ne 112-®3 «O nmruHOM IIOACOOHOM XO3SUCTBEY.

3.3.2.1.3. JIoKyMeHTbI, HEOOXOAUMEIE B COOTBETCTBHH C HOPMAaTHBHBIMU
IPABOBBIMM aKTaMH Ui IIPEIOCTaBICHUS MYyHHUIIUIAIBHOW YCIYTH, KOTOpPbIE
HAXOJATCS B PACIOPSDKEHHM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyTpaBleHUss ¥ WHBIX OpPraHOB, YYAaCTBYIOIIMX B  IIPEJOCTABICHUH
rOCYyIapCTBEHHBIX MU MYHHUIUIAIBHEIX YCIIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHoBaHmeM JUIs Hadajga aJIMUHHCTPATUBHOM IIPOIETYPHI
ABJIAETCA IOCTYIUIEHWE B YTIOJHOMOYEHHBIA OpraH 3asBICHUS U JIOKYMEHTOB,
IpelycMOTpeHHBIX IyHkToM 3.3.2.1.2. HacToAmlero AIMHHHCTPaTHBHOIO
pernaMeHTa, OJHAM U3 CII0CO00B, YCTAHOBIEHHBIX IyHKTOM 3.3.2.1.5. HaCTOAIIEro
AIMUAHHCTPaTHBHOT'O periiaMeHTa.

3.3.2.1.5. Croco6sl HoJaud 3ampoca W JOKYMEHTOB, HEOOXOOUMEBIX IS
IIPEIOCTABICHUS MyHHUIIUIIATBHON YCIIyTH:

1) B anekTponHO# hopme mocpeacTsoM EINIY, PIIT'Y;

2) Ha OyMaKHOM HOCHTENle IIOCPEICTBOM JIMYHOrO oOpalleHus B
VYTI0JTHOMOYEHHBIN OpIaH;

3) MOCPEICTBOM 3aKa3HOTO MOYTOBOIO OTIIPABJICHHS C OIKICHIO BIOXKEHHS (C
yBEIOMJIEHHEM O BPYUSHHUH) 110 apecy YIIOIHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnoco6aMy yCTaHOBIEHUS IMYHOCTH 3asBHTENs (IPEICTABHTEILT
3agBUTENs) IIpH IIpPHEMe 3asBICHUS U JOKYMEHTOB, HEOOXOAMMSBIX LT
NPEIOCTABICHNS MyHULIUIIATBHON YCIIYTH, SBIISIOTCS:

1) 3aKa3HEIM TOYTOBEIM OTIPABICHHEM C OITICHIO BIOKEHHS (C yBE[OMIICHAEM
0 BpYUYEHHH) - KONHS NOKYMEHTa, YJOCTOBEPSIOIIErO JUYHOCTh, 3aBEPEHHAST B
COOTBETCTBHH C TpeOOBaHUSIMH 3aKOHOIATEIIECTBA Poccuiickoit @enepanuy;

2) B YIIONTHOMOYEHHOM OpraHe - JOKyMEHT, yOCTOBEPSIOIIIA TNIHOCT;

3) ¢ ucnonszoBanwem EINY, PIII'Y - denepanbHas rocyqapCTBEHHAS
nH(GOpManMonHas cucTema «EiHas cucTeMa HIeHTHQUKAIMY 1 2y TeHTHQHKAIIY
B HHOpACTPYKType, obecrmeunBaomedl HHGOPMAMOHHO-TEXHOIOTHIECKOEe
B3aUMO/ieiicTBIE HH(OPMAI[OHHBIX CHCTEM, UCIIOIB3YEMBIX JJISI IPEJOCTABICHUA
rOCYJapCTBEHHBIX W MYHWIHMIIAIbHBIX YCIYT B SIEKTPOHHOH (opMe», a TakKe
SIIEKTPOHHAS TIOJIIHUCE.

3.3.2.1.7. OcHOBaHHUAMH JJIS OTKa3a B IpHeMe K PACCMOTPEHHUIO 3asBIICHUA U
JOKYMEHTOB, HEOOXOMMMBIX [l IPEJOCTaBIEHUsS MYHHLHUIIAIBHON YCIyTH,
SIBIISTEOTCAL:

- obpallieHu e 3a MoTyYeHreM MyHUIUIAIBHON YOIy HeHaIeKallero JuIa,
He SBISIONIErO 3asBHTENEM B COOTBeTCTBMH ¢ 1. 1.2. HacTosIIero
AJIMMHUCTPATUBHOT'O PETJIAMEHTa,



- HECOOTBETCTBHE IIPEJICTABIEHHBIX JOKyMEHTOB IIEPEYHIO, yKa3aHHOMY B
myHkTe 3.3.2.1.2. HacTosIero AAMUHACTPATHBHOTO PerJiaMeHTa.

Orka3 B mpueMe [JOKyMEHTOB, HEOOXONUMBIX I IPEJOCTaBICHU
MyYHUIIUIANEHON YCIyId, He IPEeIsITCTBYeT IIOBTOPHOMY OOpalleHHio Iocie
yCTpaHEeHUs TIPUUUHEL, IIOCTYKUBIIEH OCHOBAHHEM JIJIsSI OTKas3a.

3.3.2.1.8. BO03MOXHOCTh IpHUeMa YIIOJHOMOYEHHBEIM OpPIaHOM 3ampoca U
IOKyMEHTOB, HEOOXOAMUMBIX VIS IPEOCTaBICHHS MyHHUIUIAIBHON YCIYTH, IIO
SKCTEPPUTOPUATHHOMY IIPUHIIMITY OTCYTCTBYET.

3.3.2.1.9. Cpox perucrpanyy 3ampoca U JOKyMEHTOB, HEOOXOAMUMBIX UL
IIPeOCTABICHHS MyHULWIIAIGHON YCIYTH, YCTAaHABIMBAETCA IyHKTOM 2.12.
HACTOSIIEr0 AMUHUCTPATUBHOIO PErjIaMeHTa.

3.3.2.2. lIpunsaTHE pelIeHHs] O MPEIOCTABICHAH MyHHIUNAIbHOMA
ycJIyrd Jin6Go NpUHATHE pellieHHsl 00 0TKa3e B MPeA0CTaBICHHH
MYHHIUNAJILHOH yCIyTH

3.3.2.2.1. YHOJIHOMOYEHHBIH OpraH €O IHA IIOCTYIUICHHS 3asBJICHUSA O
IpEeNOCTaBIeHHN MYHUIIMIATBHON YCIYyIM W IPHIOXEHHBIX K HEMY NOKyMEHTOB
paccMaTpUBaeT 3asBIEHHE O IPEJOCTABICHAHM MYHHUIMIIATGHON  YCIYTH,
IPWIOKEHHBIE K HEMy JOKyMEHTEI, IPHHHUMAET pEIICHHEe U OCYIIECTBIAET
IIOATOTOBKY IIPOEKTA PEIIEHNS:

- 0 IIPEIOCTABICHUY MyHUIUIIAIEHON YCITyTH,

- 06 OTKa3e B IIPEJOCTABICHNN Y MYyHULIMIIANBHOMN CITyTH.

JIOKyMEHTOM, COZEpXKAaIllUM DEIIEHUE O IPEIOCTaBICHUH MYHULATAIBHON
YCIyTH, SBISIETCS apXWBHAs CIpaBKa C [PUJIOXKEHHEM  BBIIMCKM U3
IOXO3SIMCTBEHHON KHUTH.

JIOKyMEHTOM, COJEpXKAaIFM pellleHHe 00 OTKase B IIPEOCTaBICHUH
MyHHIUIATBEHON YCIYTH, SBIeTCS HHGOPMAIMOHHOE [TCEMO Y TIOJTHOMOYEHHOIO
opraHa ¢ yKazaHHeM IIPHYHH 0TKa3a B IIPEIOCTaBICHUN MYHUILUIIAIEHON YCIIyTH.

3.3.2.2.2. OCHOBaHMSIMH NI OTKa3a B IPEJOCTABICHUH MYHUIUIIAIEHON
YCIIYTH SIBJIAETCA:

- OTCYTCTBHE B PACIOPSDKEHHH YIIOJIHOMOYEHHOTO OpraHa nH(OpMaIH,
3aIparInBaeMOoy 3asBUTEIIEM.

3.3.2.3. Belgaua pesyJibTaTa NpefAocTaB/IeHHs MyHHIMIIAJILHOM yCIyra

3.3.2.3.1. OcHoBaHumeM IS Havajla aJMHHHUCTPATUBHOW IIPOICIYPEI
SBIIETCA IPUHATOE PELIEHHE O TIPEIOCTABICHHUH 00 00 0TKa3e B IPEOCTaBICHUN
MyHHUIMIIAIBHON YCIIyTH, TOANUCAHHOE JO/DKHOCTHEIM JIUIIOM Y IOJTHOMOYEHHOIO
oprasa.

3.3.2.3.2. Chnemuanuct YHOOJIHOMOYEHHOrO OpraHa, B JOJKHOCTHBIC



0053aHHOCTH KOTOPOTO BXOJIHUT MPEOCTaBIeHHEe MyHHULUIAIBHON yCIYTH, B CPOK
He MO3JHee AByX paboumx [IHEH CO [AHS NPUHATHI pPeIleHHs obecreyrBaeT
HaIpaBJIeHHe PE3yJBTATOB IIPEAOCTABICHNS MyHHIMIATLHOM YCIYyIH OXHHM H3
YKa3aHHBIX 3asBUTEEM B 3asSBICHHUH O IIPEJOCTABICHUN MyHHIUIIATEHON YCIIYTH
CIoco0oB:

- BBIJIAETCS JIMYHO B YTIOJTHOMOYEHHOM OpraHe 0] POCIIKCE;

- HampapisfeT MOYTOM 3aKasHbIM IIMCBMOM C OIIMCHIO BIOXeHHS (C
yBeIOMJIEHIEM O BPYUSHUH) HA YKAa3aHHEIN B 3asBJICHUU a/Ipec;

- mocpenctsom EITY, PII'Y B Qopme 3IEKTPOHHOIO IIOKYMEHTa,
MOAIUCAHHOTO yCHIEHHOM KBAaTU(UIMPOBAHHOH DIIEKTPOHHOW  MOIIHKCHIO
JOJDKHOCTHOTO JIHIIA, YIIOJTHOMOYEHHOIO Ha IPUHATHE PELICHHUS.

3.3.2.3.3. Bo03MOXHOCTH MpPEJOCTABICHUS YIIOJIHOMOYEHHEIM OPraHOM
pesyibTara MpeIoCTaBIeHs MyHUIMIAIBHON YCIyTH [0 3KCTePPUTOPHAIBHOMY
TIPUHIIAITY OTCYTCTBYET.

3.3.3. Bapnanr 3 - ucunpaBiieHHe JONMYIIEHHBIX ONEYATOK M OMHMOOK B
BBIJAHHBIX B pe3yJbTaTe MPeJOCTABJICHHS MYHHUHOAJLHOH YCIyrH
JOKYMeHTax

1. B ciydae BLISBIIEHHMS ONEYaTOK ¥ (MIIH) OMIMOOK B BEIIAHHBIX B pe3yIbTaTe
IpENOCTABIEHNS] MYHHIMIANPHOM yCIyrd [JOKYyMEHTaxX 3asBHTENb BIPABE
o6paTuTECS B YIIONHOMOYEHHBII OpraH ¢ 3asBIeHWEM 00 WCIPaBICHUH
JOMyIIEHHEIX OIeYarok ¥ (WiId) OmMOOK B BBIIAHHBIX B PE3yIbTare
IIPe/IOCTABIEHNs MyHWIMIIATBHOM YCIyTM JIOKYMEHTax Mo (opMe COITacHo
Ipunoxenuto Ned4 k HacTosAmeMy AIMUHACTPATHBHOMY PEIrTIaMeHTy.

2. MakcUMalpHEIM CPOK IMPEJIOCTaBICHHUS MYHHMIUIAIEHOA YCIyTH
cocTaBiseT 5 paboumx AHEH cO THSA PErucTpaldy YIIOJTHOMOYCHHBIM OPIaHOM,
3asBIEHHS O IIPeJOCTABIEHUsS MYHHULUIAIGHON YCIYyrd H HEOOXOIUMBIX
JTOKYMEHTOB.

3. OcHOBaHHS Ul TPHOCTAHOBIEHHS MPEIOCTABICHHS MyHHIUIATEHON
YCIIyTH 3aKOHO/IATENbCTBOM HE yCTaHOBIICHEI.

4 TIpeOCTaBIEHHE JOTONHUTENBHEIX JJOKYMEHTOB U (WMJIKM) HHGOPMALAK OT
3asBHTENS B MpOIECCE MPENOCTABICHUs MYHHIHUIIAIBHOW  YCIyTH  HE
IpeTyCMOTPEHO.

5. Pe3ynpTaToM MpeaocTaBiIeHUs MyHHIUIIAIBHON YCIYTH SBIIAETCS:

- pelleHyre O MPeIOCTaBICHIY MyHHIIUIIAIBHOMN YCIIyTH;

- pemrerne 06 OTKa3e B IPEAOCTABICHUN MyHHUIMIIATBHON YCIyTH.

6. Ilepedyennb aIMIHUCTPATABHEIX MIPOIEAYP:

- IIpHeM, TIIpOBepKa M PETHCTpalls 3asiBICHHS O TIPEJOCTABICHUH
MYHHULUAIATBHON YCIyTU U HEOOXOIUMBIX TOKYMEHTOB;

- NPUHSTHE DEIICHHS O TPeJOCTAaBICHHH MyHHIHIIATBHOW yCIyrd J1ubo
IIPHHSTHE PellleHns 00 OTKase B MPENOCTABIECHUA MyHUIUITAILHOM YCIyTH;



- BbIIa4da pe3yJibTara nIpeaoCTaBICHUA MYHI/ILII/IHEIJIBHOﬁ YCIyTH.

3.3.3.1. IIpuemM u perucTpanus 3asgBJICHHS O PeJOCTABICHUH
MYHHI[HNAJILHON YCJIYTH H MPHJIaraeMblX K HeMy 10OKYMEHTOB

3.3.3.1.1. IlepeueHsr OpraHoB MECTHOI'O CaMOYIIPABICHUS MyHUIUIIAIBHOTO
pafiora  CeprueBckmif, = MyHHIUIIANBHBIX  YUPEXJICHHN,  OpraHWU3alluy,
y4aCTBYIOIIUX B IIPUEME 3aIpoca O IPeAOCTaBIeHUI MyHUIUIIATBHOM YCIyTH:

- aJMHHHCTpanus ropoackoro moceneHus Cyxomon MyHHIMITAIBHOIO
paiiona Cepruesckuit Camapckoii obnacty,

3.3.3.1.2. Jlst mosTydeHNs] MyHHULUIIAIIBHOM YCIIYyTH 3asBUTEIb IPECTABILAET
B VIIOITHOMOUEHHBIH OpraH 3asBieHHe O PEIOCTABICHUH MyHUIAIIAIBHOA YCIyTH
no ¢opme cormacHo Ilpumnoxkenmo Ne4 k HacTosmeMy AIMHHHCTPaTHBHOMY
perJaMeHTy.

C s3agBieHMeM O MPEIOCTABICHUM MyHHLMIIAIBHOH YCIYTH 3asBUTEIb
CaMOCTOSTENIEHO TIPEIOCTaBIIAET:

- JIOKYMEHT, BEIJIaHHEIM 110 pe3yibTaTaM IPeNOCTaBIEHHS MyHHIUIIAIBHON
YCIIYTH, COIEpIKalluii ornevyaTKy U (WiIx) OmuoKy;

- JIOKyMEHT, YIOCTOBEPSIOIIMN JIMYHOCTE 3asBHUTENSA, IPEJCTaBUTEILL
3asBUTEN B Clydae OOpalleHdss 3a IIOMy4eHHeM MyHHUIUIAIbHON YCIyTH
npezncTaBuTest (KpoMe crocoba HaIpaBIeHHs 3asBICHHI H HOKyMEHTOB B
sneKkTpoHHOM hopme mocpenctBoM EITY, PIY);

- JIOKYMEHT, YJOCTOBEpPSIONIMH ITOJHOMOYHUS IPEICTABUTENS 3asBUTEIA B
ciIyuae o0parieHus 3a OIydYeHUeM My HUIUITAIBHON YCIyTH PeICTaBUTENA.

3.3.3.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBHM C HOPMAaTHBHBIMU
IPaBOBEIMK aKTaMH JUIs INIPEAOCTABICHHS MYHMIIMIIATBEHON YCIYTH, KOTODBIC
HaXO[ATCA B PACIOPSDKEHWH T'OCYIApCTBEHHBIX OpPraHoB, OpPTraHOB MECTHOTO
CaMOyIIpaBleHUss ¥ HWHBIX OpPraHoB, YYacTBYIOIMX B IIPENOCTABICHHH
rOCYyIApCTBEHHBIX WU MyHHIMIAIBHEIX YCIIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMEM [UIs Havyajla aJMUHACTPATUBHOW IIPOICIyPEI
ABJIETCS IIOCTYIUIeHHE B YTIOJHOMOYEHHBIA OpraH, 3asBICHUS U AOKYMEHTOB,
IpeycMOTpeHHBIX IyHkToM 3.3.3.1.2. Hacrosmiero AIMHHHUCTPaTHBHOIO
periaMeHTa, OJHAM K3 CIIOCOO0B, YCTaHOBIEHHEIX MyHKTOM 3.3.3.1.5. HacTosImero
AJTMAHUCTPATUBHOIO perilaMeHTa.

3.3.3.1.5. Crioco0bl TMOAAYM 3aIpoca M JOKYMEHTOB, HEOOXOIMMBIX IS
Pe0CTaBICHUS MyHAUITATIEHOM YCITyTH:

1) B smexTponHO# popme nocpeacTaom EINNY, PIIT'Y;

2) Ha OyMa)kHOM HOCHTENle IIOCPEICTBOM JIMIHOTO OOpalleHdus B
VI10THOMOYEHHBINA OpraH;

3) HOCPEICTBOM 3aKa3HOTO IIOYTOBOIO OTIPABJIEHHS C OTKUCHIO BIOXKEHUS (C
yBEIOMJIEHHEM O BPYYEHHH) 11O aipecy Y IIOIHOMOYEHHOIO OpraHa.



3.3.3.1.6. CnocobaMu yCTAHOBIICHUS JTUYHOCTH 3asBUTEINS (IIPEACTABUTENSL
3asgBUTeNs) @PH [PUEME 3asBIEHHS X JOKYMEHTOB, HEOOXONMMBIX I
NPEeIOCTAaBICHNS MyHULUIIATBHON YCIIYTH, SBJISAIOTCS:

1) 3aKa3HBIM IIOYTOBEIM OTIIPABIEHHUEM C OIUCHIO BIOKEHHS (C yBEIOMIICHHEM
0 BpYYEHHM) - KOIHS JOKYMEHTa, yIOCTOBEPSIOIIEro JIMYHOCTh, 3aBEpPEHHas B
COOTBETCTBHU ¢ TpeOOBaHUIMU 3aKOHOAaTenbcTBa Poccuiickoi @enepanum,

2) B YIIOJTHOMOYEHHOM OpraHe - JOKyMEHT, yIOCTOBEPSIOIINHA THYHOCTE;

3) ¢ wucnome3zoBanmeM EINY, PIIIY - denepanbHas rocynapCTBEHHAS
nHdopManronHas cuctema «EniHas cucTeMa HASHTU(QHKAIMA 1 ayTEHTUQUKALAH
B mH(pacTpyKType, obecrmeunBaroel  HHPOPMALKOHHO-TEXHOJIOTHIECKOe
B3aMMOJIEHACTBHE HH()OPMAIIMOHHBIX CUCTEM, HCIIONE3YEMBIX JJI TIPEIOCTaBICHHS
rOCyJapCTBEHHBIX M MYHHIMNATBHBIX YCIYT B DIEKTPOHHOH (opme», a Takxke
AIIEKTPOHHAS ITOATHUCH.

3.3.3.1.7. OcHOBaHUSAMH OJII OTKa3a B IIPUEME K PACCMOTPEHUIO 3asBJICHUS U
IOKyMEHTOB, HEOOXOAMMBIX JUIL TIPEHOCTABICHHS MYyHHULHUNAIBHON YCIYTH,
SIBIISFOTCSL:

- oOpalrieHue 3a MOTyYeHUeM MyHHUIMIIAIBHOM YCIyTd HeHaIIeXKaIlero JIuna,
He SABILIOINETOCS 3asgBMTEJIEM B  COOTBETCTBMH ¢ IL1.2.  HaCTOSIIEro
AIMUHUCTPATUBHOIO PEriIaMEHTAa,

- HECOOTBETCTBHE IIPEICTABIECHHBIX JIOKYMEHTOB IIEPEYHIO, YKa3aHHOMY B
myukTe 3.3.3.1.2. HacTosIero AIMUHUCTPATHBHOTO PErJIaMeHTa.

3.3.3.1.8. Bo3MOXHOCTh IIpHeMa YIIOJHOMOYEHHBIM OpraHOM 3ampoca Hu
JIOKYMEHTOB, HEOOXOAMUMBIX UL IPENOCTaBICHHS MYHHUIMIIAIBHON YCIYTH, IIO
SKCTEPPUTOPHATHHOMY IIPUHIIUILY OTCYTCTBYET.

3.3.3.1.9. Cpox perucrpaunuu 3ampoca 4 JOKyMEHTOB, HEOOXOIUMBIX LA
IPeJIOCTaBNEeHNs MYHHUI[WIIAIBGHON YCIYTH, YCTAaHABIMBaeTCs IyHKTOM 2.12.
HACTOAIIEr0 AIMUHUCTPATUBHOIO PErJIAMEHTA. ‘

3.3.3.2. IlpuHsiTHE pelleHus] 0 MPeIOCTABICHHH MYHHIHIAIbLHOM
yCJIyru Ju60 NpHHATHE pelieHus 00 0TKa3e B pe10CTaBJIeHHH
MYHHUIHNAJbHOH YCIyTH

3.3.3.2.1. YnoJHOMOYEHHBIA OpraH €O JHSA IOCTYIUICHHUS 3asBICHUA O
IPENOCTABICHAN MyHULUNAIBHON YCIYTH W MPUIOXKEHHBIX K HEMy JOKyMCHTOB
paccMaTpHBaeT 3asdBeHHE O IIPEJOCTABICHHH MYHHIMNAIBHOH  YCIYTH,
NPWIOKEHHBIE K HEMy MJOKyMEHTHI, NPHHUMAET pPEIICHHEe M OCYIIECTBILIET
IIOJITOTOBKY IIPOEKTA PEIICHHU:

- 0 IPEJIOCTABICHUN MYHHUIUIIAIBHON YCIIyTH;

- 00 OTKa3e B IPEIOCTABICHUN MyHHLIAIIAIEHON YCITyTH.

JTOKYMEHTOM, COZIEpYKalllUM DeLlIeHHe O IPeJOCTaBIEHHN MyHHIUIIAIBHON
YCIIyTH, SBISETCS HWHGOPMAIMOHHOE IIMCHMO YTIOJHOMOYEGHHOIO OpraHa ¢
NIPUIIOKEHUEM  HCIIPABICHHBIX  JOKYMEHTOB,  SIBISIOIIUXCS — PE3yIbTaToM



MPEI0CTaBICHUS MyHHUIIAIIATIbHON YCIIyTH.

JIOKyMeHTOM, COIepXKallliM pellleHHe 00 OTKasze B IIPeJOCTaBICHUH
MYHHUITUITATBHON YCIYTH, SBISETCS HHPOPMALMOHHOE ITUCHMO Y IIOJIHOMOYEHHOT'O
opraHa ¢ yKazaHHeM IPUYUH 0TKa3a B IPEJOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

3.3.3.2.2. OcHOBaHMIMH JUISI OTKa3a B INPENOCTaBICHUM MYyHULUIAIBEHON
YCITYTH SIBIISTFOTCSL:

- OTCYTCTBHE B TEKCTe BBIHAHHOTO B DE3yIbTaTe IPEIOCTABICHUSL
MyHHULUIATBHON YCIyTH JOKyMEHTa ONeUaTKH U (HIIH) OIIHOKH.

3.3.3.3. Belgaua pe3ybTaTa NpeJI0oCTaBICHHS MyHHIHIIAILHOM yCIyTrd

3.3.3.3.1. OcuHoBanweM I Hadaja aJMHUHHUCTPATHBHON IIPOLEOYPHI
ABIIAETCS IPUHSATOE PEIIEHHE O IPEJOCTABICHUH IN60 00 OTKa3€e B IPEAOCTABICHUN
MyHHMIUIAIBHON YCIYTH, MOAMUCAHHOE JOIKHOCTHBIM JIMLIOM Y TOJTHOMOYEHHOT'O
oprasa.

3.3.3.3.2. Cremuanuct YIOJTHOMOYEHHOIO OpraHa, B JOJDKHOCTHBIC
0053aHHOCTH KOTOPOr'0 BXOAHUT MPEIOCTaBICHNE MyHHLMIIAILHOK yCIIyTH, B CPOK
He IIO3[HEe [ByX pabodmx IHEM CO [OHS NPUHATHSL DeIleHHs obecreduBaeT
HaIpaBjeHHe Pe3yIbTaTOB IIPEJOCTABICHUS MYyHHILUIANLHON YCIYyTH OIHUAM U3
YKa3aHHBIX 3asBUTENIEM B 3asiBJICHHM O NIPEIOCTaBIEHUM MYHHUIIUIIAIBHON YCIyTH
cr1oco0oB:

- BBIAETCS JTMYHO B YIOJITHOMOYEHHOM OpPraHe IO POCIIHCH;

- HampapjifeT MOYTOM 3aKa3HbIM IHCBMOM C OIMCHIO BIOXEHHA (C
yBEIOMJIEHHEM O BpyUeHHH) Ha YKa3aHHBIN B 3asBJIICHUH aJIpec;

- mocpencteom EINTY, PIIIY B ¢dopMe 3JIE€KTPOHHOIO JOKYMEHTa,
IOANHUCAHHOIO YCUJIEHHOW KBaTM(UIMPOBAHHOW JIEKTPOHHOW  ITOIIHCEIO
JOJDKHOCTHOTO JIHI[A, YIIOJTHOMOYEHHOI'O Ha IIPHHATHE PEIICHHUS.

3.3.3.3.3. Bo03MOXHOCTb TPEIOCTABICHUS YIIOJIHOMOYEHHBIM OPTaHOM
pesyJbTara MpeJoCTaBIeHUs MYHHUIMIIAILHON YCIYTH MO SKCTePPUTOPUATIBHOMY
MIPUHIIUITY OTCYTCTBYET. ‘

3.3.4. Bapuaut 4 - Bblgaya AyO0JHKaTa JOKYMEHTa, BbIJAHHOIO IO
pe3yIbTaTaM MpPeIoCTaBJICHHS] MyHHIUIIAJILHOR yCJIyTH

1. B ciyyae mopyd WM yTpaThl JOKYMEHTA, BBEIIAHHOTO IO pe3ylbTaTaM
IPENOCTABIEHNS MyHUIMITAIGHOM YCIYTH, 3asBUTENb BIpPaBe OOPAaTHTHCA B
VIIONHOMOYEHHBI Oprad ¢ 3asBleHHEM O Bblgade IyOnMKara IOKYMEHTa,
BEIIAHHOTO 110 Pe3yJbTaTaM IIPeNOCTaBIeHAs MyHUIMIATBHOR yCIyTH mo Gpopme
cornacHo [Ipunoxenuto Ne5 k HacToAmeMy AJIMUHACTPATUBHOMY PErlIaMeHTy.

2. MaxcuManpHEI CPOK IIPEJOCTABICHHS MYyHHLHUMAIBHON yCIyTH
cocTapiser 5 paboumx IHEW CO JHA PETHCTpallvy YIIOJHOMOYCHHBIM OpraHoM



3asBICHUS O TIPEJOCTABICHHsS MYHMIUNANEHOA YyCOyTH M HEOOXOIUMBIX
JOKYMEHTOB.

3. OcHoOBaHus JUIS IIPUOCTAHOBJICHUS IIPEOCTABICHUS MyHHUIUNAIBHON
YCIIyTH 3aKOHOATENbCTBOM HE YCTaHOBIICHBI.

4 TlpemocTaBlieHHE JOTIONHUTEIBHBIX TOKYMEHTOB U (WIX) HHPOPMALUK OT
3agBHTENII B IMpOIECCe TPENOCTABICHUS MYHHUIUNAIBHOH  YCIyrH He
IPeTyCMOTPEHO.

5. Pe3ynbTaToM MpeoCTaBIeHIsI MyHUIIUIIAIBHON YCITyTH SBIIAETCS:

- pellieHure O MPeIOCTaBIeHUH MyHHULIAIIAIbHON YCIIyTH,

- perenre 06 OTKa3e B MPeIOCTaBICHIUH MyHHUIUIIAIEHON YCIIYTH.

6. [lepeuenp aIMUHUCTPATUBHBIX IPOLEAYD

- TpUeM, MPOBEpPKa ¥ PETHCTpallis 3asBI€HUS O IIPEJOCTABICHUU
MYHHIUIIAIBHON YCIYTH U IIPHIaraéMbIX K HEMY JOKyMEHTOB;

- NPUHATHE PEIIEHWs O MPEAOCTABIEHHM MyHHIHUIAIBHON yCIyrd Jubo
NPUHSATHE PEIeHns 00 OTKa3e B IPeI0CTaBICHNN MyHHUIMIIAIBHON yCITyTH;

- BEIJIaUa pe3yIbTaTa IpeIoCTaBIeHUs MyHUIMIIAIEHOR YCIIYTH.

3.3.4.1. Ilpuem u perucTpanus 3asiBJ€HHS O MPeIOCTABICHHH
MYHHI[HIAJILHON YCIYTH H MPHJIaraeMblXx K HeMy TOKYMEHTOB

3.3.4.1.1. TlepeueHsr OpraHOB MECTHOI'O CaMOYIPABJIEHUS MYyHHUIIUIIAIBHOTO
paiiona  CeprueBckuif, = MYHWIMIATBPHBIX  YYPEXIEHWH,  OpraHHU3alluy,
YYacTBYIOIIMX B IIPHEMe 3aIIpoca O IPeJOCTaBIeHIH MyHUIIUIIAIBHON YCITyTH:

- aIMHHHCTpaIms ropojackoro moceneHus Cyxomol MYyHHUIMIIAIBEHOIO
pationa Cepruesckuit Camapckoi obnacTy,

3.3.4.1.2. JI71s moTy4eHus] MyHALUIIAIBHON YCIIyTH 3asIBUTEIb MPEICTABISIET
B YIIOMTHOMOYEHHEIH OpTaH 3asBIeHHE O IIPe0CTABICHUN MYHUIUITAIBHON YCIYT U
no dopme cormacuo Ilpunoxenmo Ne5 Kk HacTosmeMy AIMHHUCTPATHBHOMY
periiaMeHTy.

C 3agBieHMeM O MPENOCTABICHUM MyHHLMIAIBHON YCIYI'H 3asBUTEINb
CaMOCTOSITENIBHO IIPEIOCTaBIIAET: ‘

- JIOKYMEHT, YIOCTOBEPSIOIIUN JHMYHOCTh 3asABUTENS, IPEACTaBUTEIL
3asBUTeNs B cClydae OOpalleHHs] 3a IIOMyYeHHEM MYHHUIUIIATBHON YCIyTH
npexacTaBuTess (KpoMe crocoba HaIpaBIEHHs 3asBlI€HHS W IOKYMEHTOB B
seKTpoHHOM dhopme nocpencteom EIMTY, PIY);

- OKyMEHT, YIOCTOBEPSIOIIAN IOTHOMOYMS INPENCTABUTEIS 3asBUTENA B
clydae oOpaleH¥st 3a MOTy4YeHIeM MYHUIUIIAIBHON yCIyTH IPEeCTaBUTEIIA.

3.3.4.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBHM C HOPMaTHBHBIMHU
IPaBOBEIMH aKTaMH JUIS IIPEHOCTAaBICHUS MYHHUIUIANBHOM YCIYTH, KOTOpPbIE
HAaXO[ATCS B PACIOPSHKEHUHM TOCYJApCTBEHHBIX OpPraHOB, OPIraHOB MECTHOTO



CaMOYIIpaBJI€HHs W HWHBIX OpraHoB, YYacTBYIOIIMX B IPeIOCTaBICHUH
rOCyIapCTBEHHBIX MIIA MYHUIUIIAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOBaHWMEM /I Hadajla aJMUHUCTPATUBHOM IIPOIELYpPEI
SIBIIIETCS. TIOCTYIUIEHHE B YIIOJIHOMOYEHHBIH OpraH 3asABJI€HHS U JOKYMCHTOB,
IpeqyCMOTpeHHBIX IyHKTOM 3.3.4.1.2. Hacrofmero AIMHHHCTPATHBHOTO
persiaMeHTa, OJHUAM U3 CII0CO000B, yCTaHOBIEHHBIM ITyHKTOM 3.3.4.1.5. HacTOAIIEro
ATMUHUCTPAaTHBHOTO pEryIaMeHTa.

3.3.4.1.5. Croco0OBl momauu 3ampoca U JOKYMEHTOB, HEOOXOIHMBIX I
IIPEI0CTaBICHNS MyHUIIUIIAIBHOMN yCILyTH:

1) B anmextponHo# hopme nocperncrtsom EINY, PIITY;

2) Ha OYyMaXHOM HOCHTEJIe IIOCPEACTBOM JIMYHOIO OOpalleHus B
Y1orTHOMOUYEHHBIN OpraH;

3) mocpeCcTBOM 3aKa3HOTO TIOYTOBOTO OTIIPABICHUS C OIKCHIO BIOXKEHHS (C
YBEJIOMJIEHHEM O BpyUYeHHH) I10 afpecy YIIOJHOMOYEHHOIO OpraHa.

3.3.4.1.6. Crioco6amMy yCTaHOBIIEHUS JIMYHOCTH 3asBUTENS (IPENCTABUTEI
3asBHTeNs) @pH TPUEMe 3asBICHHS X JOKYMEHTOB, HEOOXOAMMBIX JUIA
[IPEIOCTaBICHUN MyHUIIUIIAIBHOMI yCIIyTH, BISIOTCS:

1) 3aKa3HBIM IIOYTOBLIM OTIIPABICHUEM C OIIUCHIO BIOXKEHHUS (C YBEJOMICHHEM
0 BpYYEHWH) - KOMHUS JOKYMEHTA, YJOCTOBEPSIOILErO JIMYHOCTH, 3aBEpPEHHAs B
COOTBETCTBHH C TPeOOBaHUAMHE 3aKOHOaTeIbCcTBA Poccuiickoi Deneparium;

2) B YIIOTHOMOUEHHOM OpraHe - JOKYMEHT, yI0CTOBEPAIOLIHN INIHOCTD;

3) ¢ wucmonezoBanmem EINTY, PIII'Y - denepanbHas rocymapcTBEHHAS
nHbopManuonHas cucteMa «EnnHas cicTeMa HAeHTU(QUKAIMA 1 ay TEHTHQUKALAH
B uHbpacTpykType, obecrmednBaomeld  MHOOPMAIHOHHO-TEXHOIOTHIECKOe
B3aMMOJIEACTBHE HH(DOPMAITMOHHBIX CHCTEM, UCIIONB3YEMBIX IJISA IMTPEeIOCTaBICHI]
rOCY/ApCTBEHHBIX W MYHHLHIIATGHBIX YCIYr B SJIEKTPOHHOW (Qopme», a Takxe
3JIEKTPOHHAS TIOJIINCE.

3.3.4.1.7. OcHOBaHUSIMH JJIsI OTKa3a B IIpUEME K PACCMOTPEHHUIO 3asBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTAaBICHHS MYyHHULHUNAIBHON YCIYIH,
SIBIISTFOTCSL:

- oOpalteH¥e 3a MoTydeHreM MyHUIIMIAILHOM YOIy HeHaIeXallero Juna,
He SBILIOINErocsl 3asBHTEIEM B  COOTBETCTBMH ¢ IL1.2.  HACTOSIIEro
AIMUHUCTPATUBHOI'O PErIIaAMEHTA,

- HECOOTBETCTBHE IIPEACTABICHHBIX JOKyMEHTOB IIEPEYHIO, YKa3aHHOMY B
myukTe 3.3.4.1.2. HacTosero AIMUHUCTPATHBHOTO PeTyIaMeHTa.

3.3.4.1.8. B0o3MOXHOCTh IIpueMa YIIOJHOMOYEHHBIM OpraHOM 3ampoca o
TIPeIOCTABIECHAY MYyHUIAIAIGHON YCIYTH M HEOOXOIMMBIX JOKYMEHTOB IIO
SKCTEPPUTOPHATHHOMY IIPUHIIUILY OTCYTCTBYET.

3.3.4.1.9. Cpok permcTpaluy 3ampoca M JOKyMEHTOB, HEOOXOIMMBIX ML
IIPeJOCTABICHIS MYyHHUIMIIAIBHON YCIyTH, YCTaHABIMBAeTCA IyHKTOM 2.12.
HACTOSIIEr0 AMUHUCTPATUBHOI'O PErVIAMEHTA.



3.3.4.2. [IpunsiTHE pellleHNs O MPeJ0CTABJIEHHH MYHHIUNAJIbHOH
yeJIyrd Jubo NpuHsATHE pelleHns 00 0Tka3e B MPeJ0CTaBJICHHH
MYHHIHTAJBHOH YCJIYTH

3.3.4.2.1. YOOMHOMOYEHHBIA OpraH cO [HS IIOCTYIUIEHUs 3asBIECHHA O
IIPEeOCTaBICHUA MYHUIIUNAIBHOW YCIYyTM M NPUIOXKEHHBIX K HEMY IOKYMEHTOB
paccMaTpuBaeT 3asfBIEHHE O IIPEJOCTABICHUM MYHUIMIIATBHON  YCIyIH,
MPUJIOKEHHBIE K HeMy JIOKyMEHTHI, NPUHMMAET pEIIeHHEe MW OCYILIECTBISIET
MOATOTOBKY IIPOEKTa PELIeHHUS:

- O IIPeIOCTaBIEHNU MyHUIUIIAIBHON YCIIyTH;

- 00 oTKa3e B [IPeIOCTaBICHUHA MyHUIUIIAIBHON YCIYTH.

JIOKyMEHTOM, COIep allliM pellleHne O MpelOoCTaBIeHUU MYHHIIMIIAIBHOU
yCIIyTH, sBiIsSeTcs HWH(OOpPMAIMOHHOE TMHCHEMO YTIOJTHOMOYEHHOTO OpraHa ¢
MPWIOKCHHEM  JyOJimKaTa  JOKyMEHTa, BBIJAHHOTO IO  pe3yibTaTaM
MPEIOCTaBICHHUS MYHULIUMIATHHONW YCIIyTH, CONEPXKAILEro NaTy BBEIAAYM U HOMED
nyOnmuKkara.

JIOKyMEHTOM, COJAEpXXaIlliM pelleHrne o0 OTKaze B IPeJOoCTaBICHUHU
MYHHITUIAIEHOHN YCIyTH, SBISETCS NHPOPMAIIMOHHOE MACEMO Y ITOJIHOMOYEHHOI'O
opraHa ¢ yKa3zaHHeM IPUYIHH 0TKa3a B IIPeJOCTaBICHUN MyHULIUTIAIIEHON YCIIyTH.

3.3.4.2.2. OcHOBaHUSMH [IJIs OTKa3a B IIPEJNOCTaBIEHWU MYHUIIUIIAIBHOU
YCIIYTH SIBIISFOTCS:

- OTCYTCTBHE B 3asBJICHAU MHPOPMAIINH, TT03BOJIAIONIEH HASHTUDUIIUPOBATH
paHee BBIIAHHYIO HH(GOPMAIIUIO. :

OTka3 B TPEeNOCTaBICHUM MYHUILMNAIBHOW YCIYTM HE IIPENSATCTBYET
[IOBTOPHOMY  OOpaIlleHWI0 II0CNIe yCTPaHEHWs NPHYUHBL, IIOCIY)XUBILEH
OCHOBaHHUEM JJIsI OTKa3a.

3.3.4.3. Beigaua pe3yJibTaTa NpeAoCTaBJICHHUS] MYHHIHIAJILHOH YCJIyrHd

3.3.43.1. OcHoBaHpmeM IS Hadalla aJMUHUCTPATUBHON IIPOIELYDPEI
ABJIAETCS IPUHSATOE PEIIEHHE O TIPEIOCTaBICHIH JIX00 00 0TKa3e B IPeOCTaBICHUN
MYHHUIUITATBHOM YCIYTH, TOAIMCAHHOe JODKHOCTHBIM JIMIIOM Y IIOIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Cpoemuanuct YIIOTHOMOYEHHOIO OpraHa, B JOJDKHOCTHBIC
00s3aHHOCTH KOTOPOr'0 BXOAHUT MPEAOCTaBICHNE MyHHULUIIAIBHOR yCIyrd, B CPOK
He MOo3[Hee IBYX pabouux [OHEW cOo MHS NPUHATHS pelIeHHs oOecreurBaeT
HalpaB/ieHHe PE3YJIbTATOB IIPENOCTABICHUS MYHHUIMIANBLHON YCIYTH OJHUM H3
YKa3aHHBIX 3asBUTENIEM B 3asSBICHUH O NPEJOCTaBICHUY MyHHLMIAILHON YCIIyTH
crtoco0oB:

- BBIJIAETCS JIMYHO B Y IOJTHOMOYEHHOM OpraHe II0J] pOCIIHCH;

- HampaBIsgeT II0YTOM 3aKasHBIM IMHCEMOM C OIIHCBIO BIOXEHHS (C
yBEJOMIIEHUEM O BPy4YEeHHUH) Ha YKa3aHHEIHA B 3asBIEHUH aJIPeC;



- mocpencteom EINY, PIII'Y B dopme »IeKTpOHHOIO JIOKYyMEHTa,
MONMUACAHHOTO YCHJICHHOW KBAIM(DUIIMIPOBAHHON SJIEKTPOHHOM  ITOAIIHCHIO
JOJDKHOCTHOTO JIMI[A, YIIOJTHOMOYEHHOI'O Ha IIPUHATHE PEIICHHUS.

3.3.4.3.3. B03MOXHOCTh TIPEIOCTABICHUS YIIOJIHOMOYEHHBIM OpPraHOM
pe3ynbTara MpeJOCTaBICHIsI MyHUIIUIIATBHON YCIYyTU MO 3KCTEPPUTOPUATIBHOMY
IPUHIIUITY OTCYTCTBYET.

3.5. llopsinok ocTaB/eHNs 3asiBJIeHHS 3asBHTEJIs O IPeJOCTaBJICHHH
MYHHIHIAJIbHOH ycJIyru 6e3 paccMOTpeHHsA

3.5.1. Tlopsimox ocTaBleHUs] 3asBICHUS 3asBHATENS O MNPEIOCTaBICHUU
MYHULHATIATEHOM yCIyTn 6€3 pacCMOTPEHHUS OCYIIIECTBISETCS B €IMHOM BapHaHTe.

3.5.2. 3asBUTENH HE MO3JHEE OJHOrO pabodero IHA O CPOKa OKOHYAHMS
IIPEI0CTaBIEHNS MyHUIIUTIAIEHOM YCIYTH BIIpaBe 00paTUThCS B Y IOJIHOMOYEHHBIH
OpraH C 3asBICHUEM 00 OCTaBIE€HHH 3asBIECHHUS O IPEIOCTABIEHIN My HUIMITATBHON
yCIIyTH 0€3 pacCMOTPEHHUS

3.5.3. 3asgBiueHne 00 OCTaBICHHH 3afiBICHHS O MPEIOCTABICHUU
MYHUIUIIATEHOM YCIIyrH 0e3 pacCMOTpeHHs MOIaeTcs 3asBUTelleM B CBOOOIHOM
dopme.

3.5.4. Ha ocHOBaHHH 3asBICHUS, YKa3aHHOTO B ITyHKTe 3.5.2. HACTOSIIETO
AMUHUCTPAaTUBHOTO PEriIaMeHTa, Y IOJITHOMOYEHHBIH OpraH IPUHUMAET PEIICHUE
(B8 dopme uUHOOPMAIMOHHOTO TMHChMa) 00 OCTaBICHUU 3asBICHUA O
IPENOCTABICHAY MYHHUIIMIAILHON yCIyrd 6e3 paccMOTpeHHS W yBeHOMIIIeT 00
5TOM 3asBHTENS OJHMM M3 CIEAYIOMMX CIIoco0OB (B 3aBUCHMOCTH OT BbIOOpa
crmocoba TIOMyYeHHs pe3ylbTaTa pacCMOTPEHHs 3asdBIEHHS, YKa3aHHOIO
3asIBUTEJIEM B 3asIBIICHUN):

- BBIJIAET €TI0 3aABUTEITIO IMIHO B PYKH O] POCIIUCH WX HAIIPABIIAET II0YTOM
3aKa3sHBIM IIHCHMOM C YBEIOMJICHHEM O BPYYEHUHU Ha YKa3aHHEIM B 3asBICHHH
anpec;

- mocpeacteom EIITY, PIIY B ¢opMme 3IEKTPOHHOIO HOKyMEHTa,
IOAINMCAHHOTO YCHJICHHOW KBAJU(QHUIMPOBAHHON JIEKTPOHHOW  ITOMIMHUCHIO
JOJDKHOCTHOTO JIKI[A, YIIOJTHOMOYEHHOI'O Ha IPUHATHE PEIICHHI.

3.5.5. Cpok HampaBlieHHs 3asBHTENIIO IHMCbMa, yKa3aHHOIro B IyHKTe 3.5.4
HACTOAIIEro AJMMUHHCTPATHBHOIO perjiaMeHTa — He II03/lHee TpeX pabodmX JHeH
CO JIHS PETHCTpPAlUM 3asBICHUS 00 OCTaBICHHMHU 3asABJICHUA O IPEIOCTaBICHUH
MYHHUITUITATEHON YCIIyTH 63 pacCMOTPEHH.

3.6. Ilopsaaok ocymecTBIEHHS
aAMHHHCTPATHBHBIX NMpoueayp (aAeicTBHii) B 3J1eKTPOHHO# opme

3.6.1. ®opMupOBaHUE 3asBICHU.
®opMupoBaHHe 3asBIEHUS OCYIIECTBISAETCS IOCPEACTBOM 3allOHECHHS



aeKTpoHHOM ¢opmer 3asBineHuss Ha EIITY, PIIY 6e3 HeobxomumocTH
JOTIOJTHUTENBHON 1T0/1a4yy 3asBIeHUS B Kakoi-mubo mHoU dhopme.

®opMaTHO-JIOTHYEeCKast IIpOBEpKa c(hOopMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIIAETCS IOCIIe 3all0IHECHUA 3asiBUTEIeM KaKIO0ro U3 MOJeH 3IIeKTPOHHOM
Gopmbl  3asBneHHA. [IpW BBISIBIEHUHM HEKOPPEKTHO 3aIIOJHEHHOTO  IIOJIS
JIEKTPOHHOM (OpMBI 3asiBICHUS 3asBUTENb YBEIOMISIETCS O XapakTepe
BBISIBJICHHOX OIIMOKH U MOPSIZIKE €€ yCTPaHEeHUS MMOCPENCTBOM HHHOPMAIIMOHHOTO
COOOIIIeHUS HEMTOCPEICTBEHHO B SJIEKTPOHHOU (DopMe 3asiBICHHUS.

ITpu dopmMupoBaHUY 3asBICHUS 3asIBUTENIO 00ECTIeUNBaAETCS:

a) BO3MOXXHOCTh KOIUPOBAHWS U COXpaHEHUs 3asBIEHUS M WHBIX
JOKYMEHTOB, HEOOXOAUMBIX IJIs IPEAOCTABICHUS MyHULIAIIATBHON YCIIyTH;

0) BO3MOXHOCTH I€4aTd Ha OyMaXHOM HOCHUTENe KOIUU SJIEKTPOHHOU
(hOpMBI 3asBIICHUS;

B) COXpaHEeHHe paHee BBEICHHBIX B OJJICKTPOHHYIO (GOpMYy 3asiBIECHUS
3HAYEHWH B JFOOOH MOMEHT IO JKEJIaHUIO IIOJIb30BaTeNs, B TOM 4YHUCIE IpHU
BO3HWKHOBEHHH OINMOOK BBOJA M BO3BpaTe JJs IIOBTOPHOI'O BBOJA 3HAUCHUU B
3JIEKTPOHHYIO QOPMY 3asBIICHUS;

I') 3all0JIHEHUE TIO0Jel JIeKTPOHHON (QOpMBI 3asBiIeHHsS A0 Hadajla BBOJA
CBEICHMI 3asBUTENIEM C WCIIONB30BaHUEM cBeleHui, pasMemeHHbx B ECHA, u
cBenenni, omyonukoBanHeXx Ha EINY, PIII'Y B wacTu, kacaromieiics CBEICHUH,
orcyTcTByromux B ECHA;

J1) BO3MOXXHOCTE BEpHYThCS Ha JIFOOOU M3 3TANOB 3all0JIHEHUS JIEKTPOHHOU
dbopMeI 3asBIeHNs 0€3 OTepy paHee BBEeIEHHON HH(pOpMalLuy;

€) BO3BMOXHOCTE nocTyra 3assurens Ha EIII'Y, PIII'Y k paHee mogaHHBIM UM
3asBJICHHUIM B TEUEHHE HEe MEHee OHOTO I'oJ1a, a TAKXKe YJaCTUIHO C(hOPMUPOBAHHBIX
3asBJICHUH - B TEUCHHE HE MEHEe 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOANMCAHHOE 3asABIEHHE U HHBIE JIOKYMEHTBI,
HEOOXOIUMBIE IS MPEIOCTABICHUS MYHHLMIIAIBHON YCIIyTHW, HAIllpaBIIIOTCA B
YnonHOMOYEHHEIH oprad nocpenctsom EINTY, PIITY.

3.6.2. IIpueM ¥ perucTpallys 3asBICHUS I HHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUTSI TIPEOCTaBICHISI MyHUITUIAIBHON YCIIYTH.

Crernpanuct YIIOJHOMOYEHHOTO opraHa 00eclieurBaeT B CPOK HE IO3JHEE
1 paGouero mHs ¢ MoMeHTa moxa4n 3asBieHus Ha EINIY, PIII'Y, a B cay4ae ero
IIOCTYILIEHHUS B HEpabOUMii UITH pa3IHIYHEIH IeHb,— B CIIEAYIOIIMHI 33 HUM IIEPBEIHA
pabouuii 1eHb:

a) IPHeM JOKyMEHTOB, HEOOXOUMBIX JUIS IIPEA0CTaBICHH] MyHULIUIIAIbHOM
YCIyT'W, W HaIpaBjeHue 3asBHUTEIIO SJIEKTPOHHOIO COOOLIEHMS O IOCTYIUICHHH
3asIBIICHUS,

0) perucTpalio 3asBICHUS B JIEKTPOHHOM BHUJIE ¥ HAIIPABIICHHE 3asBUTEITO
yBEJIOMIIEHHS O PETHCTpaluy 3asBICHUS IH00, NpH HAIWYUM OCHOBaHWH,
yKasaHHBIX B myHkrax 3.3.1.1.7., 3.3.2.1.7., 3.3.3.1.7., 3.3.4.1.7. Hacrosiero
AZIMHHHCTPaTUBHOTO perjiaMeHTa, HallpaBieHue 3asBUTENIO PelIeHns 00 oTKase B



IpreMe JIOKyMEHTOB, HEOOXONUMBIX [UIS IIPEHOCTABICHHS MYHHUIIUIIAIBHOMN
YCIIyTH.

ONEeKTPOHHOE 3asBICHHE CTAHOBHUTCS JOCTYIHBIM IS CIIEHAATIHCTa
VIONHOMOYEHHOI0 OpraHa B TOCYHapCTBEHHOW WHGOPMAIMOHHON CHCTEME,
HCIIOIb3YEeMOH Y TIOTHOMOYEHHBIM OPIaHOM VISl [TPEIOCTABICHUS MyHHUIIUTIATEHON
yeryru (nanee — [YC).

Crermanuct YOJIHOMOYEHHOTO OpraHa:

- IIPOBEPSET HaJIWU4He 3JIEKTPOHHBIX 3asgBlIeHuM, noctynuBmumx ¢ EINY,
PIIT'Y c nepuonom He pexe 2 (IByX) pa3 B IeHb;

- paccMmaTpuBaeT IIOCTYNUBIIWE 3asBIEHUS M TPHIOKEHHBIE O00pa3bl
JIOKYMEHTOB (JIOKyMEHTEI),

- IIPOU3BOJUT JEUCTBUS B COOTBETCTBUU C ITyHkTamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosero AIMUHUCTPATUBHOTO PerjaMeHTa.

3.6.3. Ilomyuenue pesynbTara IpeJoCTaBIeHNUs MyHUITUTIATEHO! yCITyTH.

3asBUTEIIIO B KAYECTBE pPe3yJIbTaTa IPeJOCTaBIeHI MyHUIIUIIAIEHON yCIyTH
obecrnieunBaeTCss BO3MOXKHOCTH ITOIy9EeHUS JOKYMEHTA:

- B ¢opMe DBIEKTPOHHOrO JIOKyMeHTa, mnoxmnucanHoro YKOII
YIOJIHOMOYEHHOIO  JOJDKHOCTHOTO — JIMIa  YIIOMHOMOYEHHOI'O  OpraHa,
HaIIpaBJICHHOTO 3asBUTENIO B MTUUHBIN kabunet Ha EIITY, PIITY;

- B BuIe OYMaXHOT0 JOKyMEHTa, IOJTBEPXKIAIONIET0 COJepKaHue
3JIEKTPOHHOTO JOKYMEHTAa, KOTOPBIH 3asBUTENH OMydaeT IpH JTMYHOM 00palieHIH
B YIIOJIHOMOYEHHBI! OpTaH.

3.6.4. Ilomyyenue cBejleHUN O XOJI€ PACCMOTPEHMUSI 3asBIICHUS.

ITonyuenne HHPOpPMAIIHU O XOE PACCMOTPEHUS 3asBIEHUS U O pe3yibTaTe
IPEeIOCTaBICHUS MyHHUIIUIIATBHON yCIIyTH IIPOM3BOJUTCS B JTUYHOM KaOWHETe Ha
EIMT'Y, PIII'Y mpu ycnOBHH aBTOPW3ALlMH. 3asBUTENb HMEET BO3MOXXHOCTH
IpocMaTpUBaTh CTaTyC DSJIEKTPOHHOI'O 3asBIEHUS, a Takxke MH(OpPMAaLHUIo O
JaIbHEUIUX NeHCTBUSX B JIMYHOM KaOWHeTe N0 COOCTBEHHOM HHUIIMATUBE, B
Tr000€ BpeMs.

[Tpu- mpenoCTaBIeHUM MYHHIMIIAIBHOW YCIYTH B BIIEKTPOHHOM (opme
3asIBUTEIIIO HAIIPABISIETCS:

a) yBeIOMJICHHE O TpHeMe U PErucTpalliy 3asBICHUS U UHBIX JJOKyMEHTOB,
HEOOXOMUMBIX [UIsI IPENOCTABICHHUS MYHHUIUNAIBHON YCIYyTH, COHEpIKalllee
CBelleHHs O (akTe INpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX [UII
IIPEIOCTaBICHNS MyHULUIIATBHON YCIYTH, U Hadalle IPOoLeLyphl IIPEAOCTaBICHUI
MYHHUIIUTIAIEHON YCIyTH, a TakXe CBEJeHUs O JaTe U BPEMEHH OKOHYaHHS
MIPEIOCTABICHHS MyHHUIIUITATEHON YCIIyT'H IMOO MOTUBUPOBAHHBIN OTKa3 B IIPHEME
JOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTAaBIECHU MyHUIIUIIAIbHON YCIIyTH;

6) yBemoMiIeHHE O pe3yNbTaTax PacCMOTPEHHUsS TOKYMEHTOB, HEOOXOJUMBIX
IUTSI TIPEOCTABIICHHS MYHHUIIAITAIEHOM YCIIYTH, CoJepiKalliee CBEACHUs O IPUHATAN
MIOJIOXKUTEIFHOTO pEeLICHUs] O IPEJOCTABICHUNM MYHULUIAIBHONA YCIYyTd M
BO3MO>XHOCTH ITOJIYYHUTh PE3yIbTAT IPEJOCTAaBICHNS MyHIUIUIIAIBHOHN yCIyrd 1160



MOTHBHMPOBAHHBII OTKa3 B IIPEJJOCTABICHUH MyHUIIUIIATEHOR yCITyTH.

3.7. Oco0eHHOCTH BBLINOJIHEHHSA
aJMHHHCTPAaTHBHBIX Npoueayp (AeficTBHi) NpH NpexOCTABIEHHA
MYHHIHMIIAJIbHOH YCJIYIH B MHONO()YHKIIMOHAJILHOM LEHTpe NpeI0CTaBIEHHUS
rocyapcTBeHHbIX 1 MYHUIMNAJBHBIX YCJIYT

3.7.1. HcuepnslBaromuii Ieped4eHb AaIMHUHUCTPATUBHBIX  IPOIEAYD
(meticTBwiA) Ipu IIPEeNOCTABIIEHUHN MYHULUIIAIEHON YCIIyTH B
MHOTO(QYHKIIAOHATEHOM  IIGHTpe  IPEeNOCTaBIeHHs  TOCYHapCTBEHHBIX |
MYHULIATAIBHEIX YCIIYT.

3.7.1.1. MHOroyHKIIMOHAIBHEIN EHTP OCYIIEeCTBIsIeT: HHPOPMUPOBaHHE
3asBUTENIEH O TOpSAKe MPEJOCTaBICHWS  MYHHULWIIATIbHOM  yCIyTH B
MHOTOGYHKIIMOHATBHOM  LIEHTPE, 110 HHBIM  BOIpPOCaM, CBS3aHHBIM C
MPEeIOCTaBICHUEM MYHUILUMNATBPHOM YCIyrH, a TakkKe KOHCYJIbTHPOBAaHHUE
3asBUTENle O TOpSAKe TMPEJOCTaBIeHWsS  MYHHLWINAIbHOM  yCIyrH B
MHOTO(QYHKIITHOHATFHOM IIEHTPE, BEIaUy 3asBUTENIO pe3yIbTaTa IIpeIOoCTaBICHHUS
yCIyrd Ha OyMa)XHOM HOCHUTENE, MOATBEP)KIAIOIIEr0 COAEpKaHUe SIEKTPOHHBIX
JIOKYMEHTOB, HaIlpaBIEHHBIX B MHOTO(YHKIIMOHAIBHBINA LEHTP IO pe3yjbTaTaM
IpPEeNOCTaBICHUS YCIIYTH.

B cootBetcTBUM ¢ yacTeio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-03
IUIST  peau3aldd CBOMX (YHKIMH MHOTO(QYHKIMOHAJIBHBIM IIEHTP BIIpaBe
MPUBJIEKATh HHBIE OPTaHU3ALIUHN.

3.7.1.1 1. UadopmupoBaHue 3asBUTENEH

Nudopmuposanue 3asBUTEIS MHOTO(YHKI[MOHATIEHBIM IIEHTPOM
OCYIIECTBIISIETCS CIIEAYIOIHUMH CIIOCO0aMHu:

a) IOCPEICTBOM IIPHUBJICUEHHUS CPEACTB MacCOBOXM HMH(MOpMAIlH, a TaKXKe
IMyTeM pa3MelleHns WHGOpMaluyd Ha O(QUIIHAIBHOM caiiTe U HHPOpPMalMOHHBIX
CTeHIaX MHOTO(YHKIIHOHAIFHOTO LIEHTPA;

0) mpu oOpalieHHH 3asBUTEN B MHOTOQYHKIIMOHAIBHBIA LIEHTP JIUYHO, I10
TenedOHy, IIOCPEACTBOM IMOYTOBBIX OTIPABICHUH, THOO0 110 3TeKTPOHHOH IIOUTE.

3.7.1.1.2. Beimaya 3asBUTENIO Pe3yJIbTara MPeAOCTaBICHUS MyHULIAIAIBHON
yCIIyTH

[Ipu Hanmwuuu B 3asdBICHUN yKa3aHHWS O BbIade pPe3yJbTAaTOB OKAa3aHWS
YCIYTH Yepe3 MHOTOQYHKITHOHAIBHEIN [EeHTp YTIOJHOMOYEHHBIN OpraH IepenaeT
JIOKyMEHTBI B MHOTOGYHKIIMOHAJIBHBIA IEHTp MJI1 IIOCIEAYIOLIEH BEIIAYU
3agBUTENIO (TIPEJCTABUTENI0) COIJIACHO COTJIAIIEHMIO O B3aWMOJEHCTBUH,
3aKIIFOYEHHOMY MEXIY YITOJHOMOYCHHEIM OPraHOM U MHOTO(YHKIIMOHAIBHBIM
IIEHTPOM B ITOPSIIKe, YTBEPXKIeHHOM TocTaHoBiIeHHeM [IpaBuTenscTBa Poccuiickoit
@enepanuu ot 27 ceHTaops 2011 r. Ne 797 «O B3aUMOIECHCTBHM MEXIY
MHOTO(QYHKIMOHATEHBIMA I[IEHTPaMU IPEAOCTaBIE€HHs TOCYHNApCTBEHHBIX U



MYHHLUIAIBHBIX YCIYT U (pelepalibHBIMH OpraHaMM HCIIOJIHUTENBHOM BIIACTH,
OpraHaMH roCyZlapcTBEHHBIX BHEOIO/DKETHBIX (DOHIOB, OpraHaMy roCyJapCTBEHHOM
BIacTH  cyOwbekroB  Poccuiickoit =~ ®Denepanmy,  opraHamMy — MECTHOTO
camoympaBieHus». IIopsaaok 1 cpoku nepenadr Y HOJTHOMOYEHHEIM OPTaHOM TaKUX
JTOKYMEHTOB B MHOTOQYHKI[MOHAIBHBIA IEHTP OMPENENSIOTCS COMIAIIEHHEM O
B3aMMOJIEHCTBUHY.

IIpueM 3asBUTeNel Ui BBINAYU JOKYMEHTOB, SIBISIOIIAXCS PE3YIBTATOM
IPENIOCTaBIEHHs MyHHUIUIANBHONM  YCIYTH, OCYIIECTBISIETCS B  IIOpPSAKe
OYEPEIHOCTH IPH IOIy4YEHHH HOMEPHOIO TaJOHA W3 TEePMHUHANIA BJIEKTPOHHOM
OYepeay, COOTBETCTBYIOINEro IeNH obpalleHus, Ju00 10 INpeaBapUTENbHOM
3anucH. PaGOTHUK MHOTOGYHKIHOHAIBHOTO IIEHTPa OCYINECTBISET CIIeIyOIne
JIEeUCTBUS: yCTAHABIWBaeT IMYHOCTh 3asBUTENS] HAa OCHOBAaHHM JIOKYMEHTA,
YIOCTOBEPSIOIIEr0 JTUYHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit
Denepanuy, NpoBepseT IOJHOMOYMS IPeACTaBUTENs 3asBUTENs (B Ciydae
o0pateHus IIPEICTaBUTEIIS 3asIBUTEIIA), paclieyaTelBaeT pe3yibTar
IIPENOCTABICHNU MYyHHUIUIAIBHON YCIyrM B BHAE JK3EMILIIpa 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa)XHOM HOCHTENe U 3aBepseT ero C MCIIOJIb30BaHHEM IIEUaTH
MHOTOQYHKIIMOHAIBHOTO  IeHTpa (B  NPEIyCMOTPEHHBIX  HOPMATHBHBIMH
IIpaBOBBIMHU akTaMH Poccuiickoil @enepanuu ciaydasx — Ie4aTu ¢ n300paxxeHneM
I'ocynapcrtBenHoro rep6a Poccuiickoit @enepamnuu), BbIaeT JOKYMEHTHI
3asBUTENIO, IPH HEOOXOAUMOCTH 3aIPAIlIUBACT y 3asSBUTEIS IMOAIKUCH 38 KaIbIi
BBIJJAaHHBIN TOKYMEHT.

Pazgen 4. ®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM
aJMHUHHCTPAaTHBHOIO perjaMeHTa

4.1. ITopsiiok ocymecTBJICHHS TEKyIero KOHTPOJIsl 32 co0JII0leHHeM H
HCIIOJITHEHHEM O0TBeTCTBEHHBIMH AOKHOCTHBIMH JIMIAMH NOJI0KeHH
aIMHHHCTPAaTHBHOIO perjiaMeHTa H HHbIX HOPMATHBHBIX IPAaBOBLIX AKTOB,
yCTaHABJIHBAIIHNX TPeOOBaHUSA K MPeJ0CTABJICHHI0 MYHHIIUNIAIbHOM
yCJIYTH, a TaKKe NPUHATHEM HMH pelleHHil

4.1.1. Texymuit KOHTPOJIb 32 COONIOJEHNEM W HMCIIONIHEHHEM HAaCTOSLIETO
AIMUHUCTPaTUBHOTO pEerIaMeHTa, WHBIX HOPMATUBHBIX IIPaBOBLIX aKTOB,
yCTaHABIMBAIOIIUX TpeOOBaHUA K IPEIOCTaBICHUI0 MYHHULHWIIAIBHON YCIYyTH,
OCYIIECTBIISIETCSI ~ HAa  IIOCTOSIHHOM  OCHOBE  JOJDKHOCTHBIMM  JIMI[AMH
YTIOTHOMOYEHHOTO OpraHa, YIIOJHOMOYEHHBIMU Ha OCYILECTBIIEHHE KOHTPOJII 3a
MpeIOCTaBICHUEM MyHULUITAIbHON YCIIyT .

JIng  TeKymiero  KOHTPOJSL — WCIOJNB3YIOTCS  CBEICHUS  CIIy)KEOHOM
KOPPECIIOHIEHIMK, YCTHas U NHCbMeHHas WHGpOpManus CIEHUAIUCTOB |
JIOJDKHOCTHBIX JIUI] Y IIOJTHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIECTBIIAETCS IIyTEM:



- IPOBEJECHHE IIPOBEPOK pEIIeHUN o mpenoctaBieHud (00 oTKasze B
IPEIOCTaBICHNHN ) MyHUITUIIAIEHON YCITYTH;

- BBIIBJICHHUS U yCTPaHEHUs HapyIIEHUH TpaB IPakiIaH;

- PaCCMOTpPEHHUs, IPUHATHS PEIIEHHH U MMOATOTOBKH OTBETOB Ha 00OpaleHus
TpaXaH, CoJepXallhde JKaJoObl Ha pelleHus, neiictBus (Oes3meifcTBie)
JTOJDKHOCTHBIX JIUL YTIOTHOMOYEHHOTO OpraHa.

4.2. Ilopsinok U NepHOANYHOCTD OCYIECTBJIEHHS IJIAHOBBIX H
BHEIJIAHOBBIX POBEPOK MOJHOTHI H Ka4eCTBa NMpeJ0CcTaBJIeHHUS
MYHHIHIIAJIbHOH YCJIYIH, B TOM YHCJIe NOPSAAOK 1 (GOpPMBI KOHTPOJIS 3a
MOJIHOTOH H Ka4eCTBOM NpeJ0CTaBJICHUS MYHHIHNAJIbHON yCIyrn

4.2.1. KoHTponp 3a MONHOTOM H  KayeCTBOM IIPEIOCTABIICHUS
MYHUIUIAIBEHON YCIyTH BKIIOYaeT B ce0s MpOBeIeHNE TNIAHOBBIX U BHEITIAHOBBIX
MIPOBEPOK.

4.2.2. TlnaHoBble TPOBEPKU OCYIIECTBIISIFOTCS Ha OCHOBAHHH T'OJOBBIX
IUIAaHOB paboThl YTOJHOMOYEHHOTO OpraHa, YTBEPKIAEMBIX PYKOBOIUTEIEM
VYnonHoMoueHHOro oprana. [Ipu IUTaHOBOM IIPOBEpPKE ITOJHOTHI M KadecTBa
IIPEOCTABICHUS] MyHULIUIIATEHON YCIIYTH KOHTPOJIIO ITOIJIE)KAT:

- co0JIFOIeHUE CPOKOB MPENOCTABICHUS MyHUITUIAIEHOHN YCITyTH;

- coOIIroIeHHe TTOOKESHHMH HACTOSIIET0 AIMHUHUCTPATUBHOTO PETTIaAMEHTa,;

- TPaBWIBHOCTE W OOOCHOBAaHHOCTH IPHUHSTOTO pEIIeHHUS 00 OTKa3e B
IIPENOCTABICHUN MyHULIUIIATIEHON YCITyTH.

OcHoBaHueM ISl MPOBE/IEHUS BHEIIJIAHOBBIX MPOBEPOK SBISIOTCS:

- TIOJNlydeHHEe OT TOCYHapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
caMOyIIpaBIIeHUs HHPOPMAITHH O TPEII0IaraéMbIX WU BBIIBICHHBIX HAPYIICHIIX
HOpPMaTHUBHBIX IIPaBOBBIX akTOB Poccutickoit enepaiuu, HOpMaTUBHBIX IPaBOBBIX
aktoB Camapckod 00JlacTW ¥ HOPMATHUBHBIX IPAaBOBBIX aKTOB MYHHIIUIIATBHOTO
pationa Cepruesckuii Camapckoii obnactu;

- ofpameHus TpaXIaH ¥ OPUOUYECKHUX JHUI Ha HapyIIeHHS
3aKOHOJATeNIbCTBa, B TOM HHCIIe Ha Ka4eCTBO IIPENOCTaBIEHUS MyHULUIIAIIBEHOU
YCIIYTH.

4.3. OTBEeTCTBEHHOCTH JOJIKHOCTHBIX JIHI] OPraHa, NpefoCTABJIAIOLIEro

MYHHIMIAJIBHYIO YCIIYTY, 32 pellieHus U JelicTBus (Oe3neiicTBue),

NpHHAMaeMble (ocylecTB/sieMble) HMH B X0/ie IPeJoCTaBJIeHHS
MYHHIHIAJIbHOH YCIyIH

4.3.1. Tlo pe3ynpraTaM IIPOBENEHHBIX IIPOBEPOK B CIIly4yae BEISBICHHUS
HapyIIeHWH IIOJOXKEHWH  HacTosImero AJIMUHHCTPAaTHBHOIO  PEriaMeHTa,
HOPMATHBHEIX MPaBOBEIX akTOB Camapckoli o01acTh ¥ HOPMATHUBHBEIX IIPABOBEIX
akToB ~ MyHuimnansHoro  paffona  CeprueBckmii ~ Camapckoif — obmactu



OCYIIECTBIISECTCS IPUBJIEYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUM
C 3aKoHOIaTeabcTBOM Poccuiickoit @enepanuy.

[lepconanbHas OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI[ 3a IMPaBHILHOCTE U
CBOCBPEMEHHOCTh IIPHHATHSA DpEIIeHHs O IpeaocTaBieHnd (00 OTKaze B
IPEAOCTABICHAN) MyHUIUIAIBHON YCIyTH 3aKpeIlIseTcs B MX JODKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TpeOOBaHUAMH 3aKOHOAATEIHCTBA.

4.4.Ilonoxennsi, XapaKTepu3ylolue TpebGOBaHNUS K MOPSIAKY H (hopMam
KOHTPOJISI 32 IPeJ0CTaBJIeHHeM MYHHIMNAJBHOMH yCJIYyTH, B TOM YHCJIE CO
CTOPOHBI IPAXKIAH, HX 00beANHEHHUI U opraHu3anui

4.4.1. Tpaxnane, wWx OOBEIWHEHHUS ¥ OPraHM3alM HMEIOT IIPABO
OCYIIECTBIIATE KOHTPOJIb 3a IIPEAOCTABICHUEM MYyHHLMIIAIBHON YCIYTH IIyTeM
IOJTy4eHus HHQOPMALlUH O XOe NPeIOCTaBICHUS MyHHUIIUIIATEHON YCIYTH, B TOM
9HCIIe O CPOKAX 3aBEPIIEHHs] aIMUHACTPATUBHBIX IIPOIeayp (HeicTBuiN).

I'paxxnanHe, UX 0OBEIUHEHUS U OPTAHU3ALUHN TaK)Ke UMEIOT IIPABo:

- HalpaBJIATh 3aMEYaHUsd U IPEMIOKEHUS 10 YIYYIICHHUIO JTOCTYIHOCTH U
KauecTBa IIPEIOCTaBICHNS MyHUIIUIIATBHON YCITyTH;

- BHOCHUTH IIPEJIOKEHUS O Mepax MO YCTPAaHCHHUIO HapyIIeHHUNW HACTOSIIETrO
AJIMUHUCTPAaTUBHOTO PEryIaMeHTa.

4.4.2. JIoM>XHOCTHBIE JTHIla YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPHI K
[IPEKPAIICHUIO [JOIMYIIEHHBIX HapyUIeHWM, YCTPaHSIOT NPUYUHBEI U YCIIOBHSA,
CIIOCOOCTBYIOIIIKME COBEPIIICHUIO HAPYIIICHUM.

WNupopMmamms o pe3ynpTaTax pacCMOTPEHHS 3aMEUYaHHi W IIpeIOKEeHHH
rpaXkKaaH, WX OOBENVHEHWNM MW OpraHu3al(iii JOBOJWTCS JIO CBEJCHMS JIHII,
HaIIpaBUBIINX 3TH 3aMEYaHUI U IIPEAJIOKEHUS.

Paspnen S. HocyneOHblii (BHecyAeOHbIH) MOPSII0K 00:Ka10BaAHUSA
pelieHui u geiicTBuil (0e3aelicTBHSI) OpraHa MeCTHOIO cCaMOyIIpaBJIeHHs, a
TaKJKe ero J0JKHOCTHBIX JIUI, MyHHIUNAJbHBIX CJIY:KalHX, pA0OTHHKOB

5.1. Cnoco6b1 nHpOpMHpOBaHHUS 3asiBHTeJIell 0 MopsifKke MOAAYH H
paccMOTpeHHs #aJio0bl, B TOM YHCJIe ¢ HCNob30BaHHeM Enqnnoro noprana
rocyapcTBEHHBIX © MyYHHIHNAJbHBIX YCIyT (GyHKIHIA)

5.1.1. Hudopmarmss O IMOpSIKE IOJaYM M PACCMOTPEHHUS KaJIOOBI
pa3MeraeTrcs Ha UWHQOPMALHMOHHBIX CTEHIaX B MecTax IpeAoCTaBICHUSL
MYyHULIATIAIGHOM YCIIyTH, Ha calTe agMUHHCTPalld MYHHUIMIIAIBHOIO paioHa
Cepruesckuii, Ha EII'Y, a Taxke MpeIocTaBiIIeTcs B yCTHON (hopMe 110 TerneoHy
4 (WIK) Ha JIHMYHOM MpHeMe JIM0O B MMUCEMEHHOH (hopMe ITOYTOBBIM OTIIPaBICHUEM
IO aJpecy, yKa3aHHOMY 3asBUTeNIeM (IIPEICTaBUTENIEM).






ITpunoxenue Nel
K AJIMIHUCTPaTUBHOMY PETJIAMEHTY

Ilpu3naky, onpeeasoUie BAPHAHT
NpefocTaBIeHAS] MYHUIUNAIBHOM’ YCIyrH

Nen/mm HanmeHoBaHue moka3zaresis 3HavyeHHe KPUTEPHS
1 2 3
1. K xaxo# KaTeropus OTHOCHTCS 3asiBUTEIIH? 1.®uznueckoe U0
2. | PesynpTaT npenocraBieHus MyHAIUITAIBHOM yeayry | 1. Benaua BEIIMCKE U3

MMOXO03JMCTBEHHON KHHUTH
2. Beimaua apxXuBHOIM
CIIPaBKH C IIPUIIOKEHAEM
BBIITHCKH U3
MOXO03IMCTBEHHOH KHHUTH




[Tpunoxenue Ne2
K AIMUHUCTPAaTHBHOMY PETJIAMEHTY

B apMuHuCTpanuo ropoackoro moceneHus Cyxonomn
MYHUIUIAIBFHOTO palioHa
Cepruesckuii Camapckoii o0nactu

oT

(®.1.0. 3asBUTENA)

IIPOKUBAIOIICTO 10 aAPECy:

TCII.

3asaBjieHue

[Iporry mpemocTaBUTh MHE BBIIUCKY U3 IIOXO3SMCTBEHHONM KHHUTH C YKa3aHUEM
clleyroneit nHpopManun

JlarHas BEITTACKA HEOOXOAUMA IS

Cnoco®  MOJIydYeHHss  pe3yyibrara  PACCMOTPEHHS  HACTOAIIETO  3aSBICHHUS

S naro coriacue Ha o6pa60TKy U UCIIOJIB30BAaHNUC MOUX IIEPCOHATTPHEIX JAHHBIX B paMKax
Ipea0CTaBIICHUA MYHHHHHaHBHOﬁ YCIIyru.

«_» 20 r.

(moamuce)

(JlaTa 1 HOMEp JOBEPEHHOCTH B CITy4ae,
€CIIM OT UMEHH 3asMBUTEIIS JEHCTBYET €T0
TIPEICTaBUTEIb)



IIpunoxenue No3
K AIIMHHHCTPAaTHBHOMY PETTIAMEHTY

B agmunucTpanumio roponckoro nocenenus Cyxomon
MYHHIIAIAIBEHOTO paioHa
Cepruesckuit Camapckoii o61acTu

oT

(®.1.0. 3asBuTENN)

IPOKHMBAIOIIETO I1I0 a/IpeCy:

TEII.

3aaBjenue

[Ipoury mnpemocTaBUTE MHE apxXWBHYIO CIIPaBKy C IPUIOKECHHEM BBIHCKA U3
OXO3AMCTBEHHOM KHUTH 32 TIEPHOT C YKa3aHUEM CIIeIyFoIIeit
UHGOpMaNUu:

JanHas crpaBka HEOOXOAMMA IS

Crioco0 IMMOJTy4YCHUA pe3yiibTaTra PacCcMOTPCHUA HaCcTOAINCrO 3asBJICHUA

S naro cornacue Ha 06pa60TKy M HACII0JIb30BAHUC MOUX IIEPCOHATBHEIX JaHHBIX B paMKax
MMpCAOCTaBICHUA MYHI/IIIHHaJIBHOﬁ ycoiyru.

«_» 20 1.

(moamucs)

([laTa 1 HOMep TOBEPEHHOCTH B CIIyYae,
€CJId OT MMEHH 3asiBUTEIIS ICHCTBYET €ro
IIPENCTAaBUATEIND)



ITpunoxenne No4
K AZIMAHHCTPaTHBHOMY PETJIaMEHTY

B ajmummcTpanmo ropoackoro nocenerus Cyxonon
MYHHIUIIAIBHOTO paiiona
Cepruesckuit Camapckoii o6macTu

ITacmopt
Brigan

Anpec

(MecTo perucTparuy GU3MIECKOro TUIA)

Tenedon
Anpec 3eKTPOHHOM IIOYTHI

3asiBiienre 00 HCIPABJICHHH OII€YATOK U OMHGOK B JOKYMEHTe, ABJISIOMEMCS
Pe3yJIbTaTOM NPeN0CTABICHAS MyHHIHMIAILHON yCIyrH

[Tpomy Bac ucnpasuts B

(YKa3aTh peKBU3HTEI COOTBETCTBYIOMIETO TOKYMEHTA)
CIICAYIOIIME OIEYATKH (OITHOKH):

Cmoco6 MIOJTyYEHHUS pesyibTara paccMOTpEHHs HACTOSIIETO 3asBJIEHUS

A maro cormacwe Ha 06paGOTKYy ¥ HCIONB30BAHME MOHMX IIEPCOHANBHBIX NAHHBIX B paMKax
IPeI0CTaBICHH MyHUIIUITAIBHOM yCIIyTH.

[Ipunoxenue:

L.

2,

3

«» 20 1.

(mozmucs)

([MaTa 1 HOMep TOBEPEHHOCTH B CIIydae,
€CJIK OT MMEHH 3asABUTEIIS JeHCTBYET €T0
IIPEACTaBUTEND)



ITpunoxxenne No5
K AIIMHHHCTPaTHBHOMY PETJIAMEHTY

B apMunanCTparmo ropoackoro mocenenus Cyxomnon
MYHHIMIIAIEHOTO paifoHa
Cepruesckuit Camapckoii o6nactu

ITacopt
Brinan

Anpec

(MecTO perucTpanuy GHU3NYECKOro JIUIa)

Tenedon
Anpec 37eKTPOHHOM II0YTHI

3asie/IeHHe 0 BbIA24e AyGIHKATA JOKYMEHTA, ABJISIOMErocs Pe3y IbTaATOM
IPEI0CTABJIEHHSI MyHHIHNIAIBLHOM YCJIyrH

ITpomry Bac Beinath xy6iamkar

(YKa3aTh peKBH3UTHI COOTBETCTBYIOMIETO JOKYMEHTA)

Croco6 IOy 9EHUS pesyibTara paccMOTpeHHUS HaCTOSIIEr0 3asBIICHUS

A nmaro corimacue Ha 06pabOTKy M HCIIOIB30BAHHE MOUX IEPCOHANBHBIX JAHHBIX B PaMKax
IPENCCTABIEHUS MyHAIIAIATBHOR YCIIYTH.

IIpumoxenwue:

1.

2.

3.

«__» 20 r.

(monruck)

([lata 1 HOMep TOBEPEHHOCTH B CIIydae,
€CJIM OT IMEHH 3asBUTENS JEHCTBYET €TI0
NIPEICTABUTEND)



